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  Dear Applicant 
 
 

I am delighted to provide an application pack for this post at Huddersfield New College. Hopefully the 
information provided will be of interest to you and will help you in taking your application forward. 

 
Huddersfield New College has operated as a Sixth Form College since 1974, and across the 44 years to 2019, has 
established a national reputation as an Outstanding College. The College had its last OFSTED inspection in April 
2016. The report is available to view on our website and at https://reports.ofsted.gov.uk/ 

 

The College currently has around 2450 students on roll. In summer 2018, again, we celebrated their outstanding 
success on A levels and BTECs, with student progress at advanced level in the top 15% nationally, for the third 
year in a row. We want to continue to achieve this level of success year on year. Crucial to this is that we are at 
all times ambitious about what our students can achieve; this means that we are looking for new colleagues who 
genuinely embrace our goal to ensure that all of our students achieve their very best at Huddersfield New 
College. 

 
I make no apologies for stating that we also want to work with colleagues who are passionate about wanting to 
work with young people. This means that we are also looking for new colleagues who have an unconditional 
positive regard for young people. Our College is no place for cynics and so we only want to appoint and work 
alongside people who genuinely want to make a positive difference to the lives of the young people who come 
under our care and guidance. 

 
Working at Huddersfield New College is demanding. Everyone works hard and so new colleagues should also 
have a willingness to work hard and to go the ‘extra mile’ for our students: many of our students would not be 
as successful as they are without this. However, I can assure you that you will be appreciated for this hard work 
and that you will be provided with excellent support, continuous professional development and the resources 
to carry out a first class job. 

 
I am extremely proud to be Principal of Huddersfield New College. We transform lives. This is the moral 
dimension to our work, so recruiting and selecting people who will be equally proud to work here, and who want 
to make a positive difference to the lives of young people through education, is crucial. If you are inspired by this 
moral purpose and the opportunity to make a positive difference, then please apply. 

 
Finally, I would like to say that I do appreciate how long it takes to apply for jobs. If you do decide to apply, I 
appreciate your investment of time and, whatever the outcome, I wish you well in the future. 

 
Yours sincerely 

 
Angela Williams 

Principal 
 

https://reports.ofsted.gov.uk/
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Application Guidance  
 
The Job Description details the duties and responsibilities of the post. The Person Specification details the principle 
skills and personal attributes the post holder must possess and actively demonstrate in order to effectively fulfil the 
role.  The criteria are ranked as ‘Essential’ and ‘Desirable’ and your application form should demonstrate how you 
meet these criteria and possess the key skills relevant to the job description. 
 
The ranking of criteria on the person specification can be explained as follows: 
 
Essential The successful candidate must meet the Essential criteria in full on the first day of commencing in 

post in order to be able to effectively fulfil the role to which he / she has been appointed. 
 
Desirable The post holder needs to meet the Desirable criteria to fulfil the role on a longer-term, permanent 

basis.  The successful candidate would be expected to develop his / her skills and knowledge within 
an agreed timescale (usually within six to twelve months of his / her start date) to meet the 
Desirable criteria in full, if they are unable to demonstrate they meet these criteria at short-listing 
and interview stage. 

 
Criteria will be measured through a number of methods, the key to which is as follows: 
 
A  Application 
I  Interview 
R References 
C  Certificates 
T  Test 
DBS Disclosure and Barring Service Enhanced Criminal Records Check 
 
These letters are used in the ‘Assessment Method(s)’ column on the Person Specification to identify to you the 
combination of methods which will be used to assess you against the requirements of the position for which you are 
applying.  In the first instance your application form will be used to determine the extent to which you meet the 
criteria for the role and will inform short-listing decisions. 
 
Where criteria are to be identified through the Interview and / or Test(s), these may involve scenario-based or 
hypothetical questions and a combination of written exercises, literacy and / or numeracy assessments, 
presentations, and any other practical assessments relevant to the role.  For teaching positions candidates will 
usually be asked to deliver a micro-teaching session to facilitate assessment of teaching ability. 
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Post title Subject teacher 

Post reference HS1819/47 

Reports to Head of Department 

Remuneration* SFC Pay Spine NSP 1 – NSP 9 (currently £24,098 to £39,329) 

Contractual* 1.0 FTE permanent 

* valid at date of appointment 
 
Key focus: Provision of high quality education to maximise students’ achievements  
All teaching staff are expected to contribute fully to the shared objective of providing high quality 
education to maximise students’ achievements, as detailed in the College’s vision:  
To remain an outstanding Sixth Form College, providing high quality sixth form education for all our 
students, enabling them to fully realise their potential, develop as responsible young adults, and progress 
successfully, and with confidence, to further learning and their future career. 
 
Duties and responsibilities 
In the first instance, your duties and responsibilities are outlined below.  As the needs of the College 
change, you will be expected to take on or relinquish responsibilities as directed by the Head of 
Department or the Senior Leadership Team. 
 
A. Planning, teaching and the promotion of learning 
Subject teachers are required to:  

1. Teach allocated students in accordance with their College timetable. 
2. Be a role model for excellent attendance and punctuality to lessons. 
3. Actively promote the College’s ethos of high expectations and high challenge with powerful 

support. 
4. Ensure lessons are differentiated to meet the individual needs of all students. 
5. Use a variety of teaching strategies, which involve planned formative assessment and active 

learning strategies.  Seek to ensure the interests of students are engaged and sustained through 
the provision of a clear structure for lessons, maintaining pace, motivation and challenge. 

6. Encourage students to think and talk about their learning, develop self-control and independence, 
concentrate, persevere and listen attentively.  

7. Work actively to create an ethos that promotes equality, celebrates cultural and academic diversity 
and ensures the inclusion of students of all abilities, including those with special educational needs. 

8. Actively develop and maintain a stimulating classroom learning environment and contribute 
positively to a vibrant departmental learning environment. 

9. Plan and work in accordance with subject area schemes of work and examination specifications.  
10. Develop and distribute (using virtual platforms as appropriate) high quality course materials and 

resources which promote students’ learning and engagement. 
11. Establish and sustain effective relationships that promote learning, whilst maintaining a purposeful 

and positive atmosphere in the classroom through the clear communication of HNC’s high 
expectations.  

12. Set learning in the context of what has gone before and make clear what it is intended to achieve.  
13. Monitor and intervene when teaching to ensure effective learning and maintain a safe environment 

in which students feel confident.  
14. Implement student disciplinary procedures in line with the College’s Disciplinary Policy. 
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15. Self-evaluate teaching critically to improve effectiveness.  
16. Keep full attendance records sending electronic class attendance data promptly.  

 
B. Monitoring, assessment and reporting student progress 
Subject teachers are required to: 

1. Assess academic performance in the light of previous achievement to enhance the value added 
outcomes of all students.  

2. Assess how well learning outcomes have been achieved and use them to improve specific aspects 
of learning and teaching.  

3. Assess students’ work in accordance with the College’s assessment policy and awarding body 
assessment objectives and mark criteria. 

4. Assess and record students’ progress systematically and keep records to check work is understood 
and completed, to monitor strengths and weaknesses, to inform planning and to recognise the 
grade / level at which the student is achieving.  

5. Undertake regular formalised reviews of students’ progress, in line with the College’s Progress 
Monitoring Points.  

6. Set sufficient work for formal assessment such that students’ understanding can be regularly 
checked and so that they can be fully prepared for the demands of public examinations and / or 
coursework.  

7. Mark, monitor and return work within a reasonable and agreed timeframe, providing constructive 
oral and / or written feedback that clearly indicates strategies for improvement so that students 
are clear as to how to move to the next grade / level.  

8. Provide regular opportunities for students to reflect upon their academic performance and 
encourage them to take responsibility for their own progress; provide targeted intervention and 
additional support for students who are significantly underperforming. 

9. Keep Progress Tutors informed about their tutees’ progress through proactive use of the CEDAR log 
and by attending meetings as appropriate or as directed by the Head of Department or Senior 
Leadership Team. 

10. Keep students’ and families / carers informed about their progress via formal Progress Monitoring 
Points, at formal Parents Evenings in accordance with the College Calendar, by proactively using the 
CEDAR log and by contacting home or attending meetings, as appropriate or as directed by the 
Head of Department or Senior Leadership Team. 
 

C. External relationships and liaison 
Subject teachers are required to:  

1. Participate in activities aimed at the recruitment, enrolment and induction of students; these 
include attendance at Open Days / Evenings / Mornings (including very occasional Saturdays), 
supporting school liaison activities, interviewing of new students, and helping to finalise 
Programmes of Study at enrolment.  

2. Contribute to the development and delivery of the marketing and promotion of the course and 
department, including participation in additional school liaison activities relevant to the course / 
department. 

3. Take an active part in the internal and external verification of the course, as appropriate. 
 
D. Contribution to the overall management of HNC 
Subject teachers are required to:  

1. Operate at all times within the stated policies and practices of the College and actively promote 
them.  

2. Play a full part in the life of the College, to support its distinctive aim and ethos and to encourage 
other staff and students to follow this example.  
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3. Accept the shared responsibility of all colleagues for student discipline through collective oversight 

of the College during the College day.  Maintain a harmonious environment, with good order and 
discipline among students, and safeguarding their health and safety, both when they are on the 
College premises and when they are on authorised off-site College activities. 

4. Work co-operatively with staff throughout the College to implement the College’s Quality 
Improvement Plan and contribute to the achievement of the College’s Vision and Mission. 

5. Maintain effective working relationships and set a good example through their personal 
presentation and personal and professional conduct.  

6. Attend and contribute to meetings in accordance with the College Calendar and as directed by the 
Head of Department and the Senior Leadership Team. 

7. Participate in appropriate in-service training opportunities, both internal and external, to update 
professional practice, reflecting individual, departmental or whole College development goals.  For 
newly qualified teachers and teachers new to the College, this will include attendance at sessions 
organised as part of the formal induction programme and constitutes a key requirement for 
successful completion of the probation period.  

8. Participate in arrangements made in accordance with regulations for the appraisal of performance 
in the context of the College’s Professional Development Review cycle.  

9. Participate in further training and professional development as a teacher, including undertaking 
training and professional development which aim to meet needs identified during the Professional 
Development Review process.  

10. Be familiar with the College’s Health and Safety Policy, Safeguarding and Child Protection 
procedures and the Prevent Strategy and Risk Assessment action plan and implement them as 
appropriate.  

11. Ensure the safe and secure handling and storage of personal data belonging to students, staff and 
other parties in compliance with General Data Protection Regulations. 

12. Contribute to College provision for enrichment activities as agreed with the Head of Department or 
the Senior Leadership Team.  

13. Participate in College quality assurance and self-assessment systems, which includes the use of 
learner voice, lesson observations, learning walks and work scrutiny. 

14. Play a co-operative and supportive role within departmental areas and the College as a whole 
through the sharing of good practice and mentoring / coaching activities for less experienced staff 
where this is appropriate.  

15. Undertake such other duties as reasonably required by the Principal or Vice Principal: Curriculum 
and Quality. 

  
 
* Weekly class contact time of usually 23.5 hours for a 1.0FTE position  



 
 
 
Job Description 
 

 
Person Specification  
 

Essential Criteria Assessment Method(s) 
A I R C T DBS 

A good honours degree or equivalent in a relevant subject ●   ●   
A recognised teaching qualification (e.g. PGCE, Cert Ed); or working 
towards a recognised teaching qualification; or a willingness to complete 
a recognised teaching qualification 

●   ●   

A passion for the subject ● ● ●  ●  
Ability to engage with students, inspiring learning and promoting success ● ● ●  ●  
Very good classroom practitioner, or potential to be ● ● ●  ●  
Ability to devise new resources for learning, including e-resources ● ● ●  ●  
Knowledge of active learning and teaching styles ● ● ●  ●  
Evidence of dynamic and innovative practice ● ● ●  ●  
Commitment to learning and teaching as first priority ● ● ●    
Competence in the use of ICT ● ● ●    
Ability to contribute positively to teams, share ideas and develop 
resources co-operatively ●  ●    

Ability to be resilient, adaptable and flexible ● ● ●    
Effective inter-personal and communication skills (written and verbal) ● ● ●  ●  
Commitment to valuing the individual and boosting their self-belief and 
worth – an unconditional positive regard for young people ● ●   ●  

Commitment to high standards and expectations – no accepting of 
second best in students and staff ● ● ●    

Commitment to professional learning and institutional improvement ● ● ●    
Commitment to high professional and personal standards of work and 
conduct ● ● ●    
Commitment to equality and diversity initiatives, including British Values 
and anti-discriminatory practice ● ●     
Commitment to professionalism, sharing, teamwork and collaboration ● ● ●    
Excellent organisational and administrative skills, with the ability to 
manage own time and meet demanding deadlines ● ● ●    
Suitable to work with children and young and / or vulnerable adults   ●   ● 
Commitment to enjoying work!  ●     

Desirable Criteria Assessment Method(s) 
A I R C T DBS 

Recent experience of teaching the subject ●  ●    
Successful record of teaching including very good exam results in one or 
more of KS4 and KS5 ●  ●    
Able to use interactive ICT systems for learning and teaching ●  ●    
Experience of examining subject ●  ●    
Ability to offer enrichment and contribute to wider college life ● ● ●    
Experience of curriculum development and review ● ● ●    

 
Key 

A Application 
I Interview 
R Reference 
C Certificate 
T Test 
DBS Disclosure & Barring Service 
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