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JobFAQs is for you if you are...
• leaving sixth form or college

• studying for level 3 qualifications such as
    A levels or a BTEC level 3

• looking for a job or apprenticeship

Link straight to vacancies with the online version of JobFAQs at www.ckcareersonline.org.uk
At ‘careers info’ you will need a login - either ask school or college for this or call

01484 242000 and ask for a member of the professional services team.

This booklet will help you:

• answer frequently asked questions (FAQs) about jobs and apprenticeships
• prepare for applications and interviews
• find out about companies that may be recruiting new apprentices.

Whatever you decide to do next, JobFAQs is here to point you in the right direction.

Good luck with your vacancy search!
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There	are	lots	of	things	you	can	do	once	you	have	finished	studying	at	level	3.	What	you	choose,	
will depend on your own personal preferences and goals for the future. Think about what you want 
to	do	as	a	career	and	the	experience	and	qualifications	you	need	to	get	there.	See	below	for	further	
information about your main options.

Combine work and study
Do an apprenticeship
An apprenticeship is a job with training that is open to anyone aged 16 or over. Apprenticeships 
are	advertised	across	a	wide	range	of	industries.	They	usually	last	between	one	and	five	years,	
depending on their level. Find out more about them on page 6.

Study for a part-time or Open University degree
Most	universities	and	colleges	offer	part-time	qualifications	-	giving	you	the	time	to	work	alongside	
studying.	The	Open	University	(OU)	offers	distance	learning	qualifications,	so	you	can	study	in	your	
own	time,	as	well	as	having	a	job.	See	www.open.ac.uk

Continue your studies
Complete a full-time university or college degree, or a higher technical skills course
If you’re thinking about higher education (HE), see our booklet, UniFAQs 2021, for further 
information. You could also look at www.ucas.com for details of higher education courses and to 
apply.	Note	that	the	deadline	for	applying	to	most	undergraduate	courses,	starting	in	September	
2021, is 15 January 2021.

Retake your exams
You	could	resit	some	of	your	courses	if	you	don’t	get	the	results	you	want.	Speak	to	your	careers	
adviser about this.

Change your career plans
If	you’ve	decided	on	a	different	career	and	need	to	study	another	course	that	isn’t	at	degree	level,	
you can do. Be aware that you may have to pay course tuition fees. For funding information, ask the 
college you’re thinking of going to, or visit www.gov.uk/further-education-courses/financial-help 

Q1 What are my options after I have 
finished studying at level 3?
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Go straight into work
Get a job
When you turn 18, you can leave education and look for a job. If you want some tips on how to do 
well with your job applications and interviews, see pages 19-29.

Do an internship
An internship is a period of work experience, where you can try out a job and get to know an industry. 
See	www.prospects.ac.uk/jobs-and-work-experience/work-experience-and-internships/
internships to	find	out	more	about	them.

Start a business
If	you’ve	got	a	business	idea	and	the	right	skills,	you	could	become	an	entrepreneur.	See	page	33	for	
more information about starting your own business.

Support during COVID-19
Although the coronavirus (COVID-19) outbreak has had an impact on the labour market, employers 
are still recruiting and job and apprenticeship vacancies are being advertised. To see some of the 
companies	that	may	be	recruiting,	go	to	page	37	of	this	booklet	and	look	at	the	vacancy	directory.

Listen out for announcements from the government about new 
initiatives or schemes to help people looking for work. Things are 
changing all the time and there may be something to help you - see 
www.ckcareersonline.org.uk/recruitline for updates.

At C&K Careers, our advisers are here to support you and can provide 
guidance to help you move forward with your future plans. As well as 
speaking to your college or sixth form careers adviser, you can also 
contact our online Chat service if you need advice.

If you are feeling anxious about the coronavirus outbreak, the charity 
Young Minds is there to support you. Get in contact on their website at 
www.youngminds.org.uk
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• An apprenticeship is a job with training. They can be found in most industries and at many levels - 
see	the	table	below	for	details	of	the	different	levels	available.	Apprenticeships	are	open	to	anyone	
aged 16 or over.

• An apprenticeship could be for you, if you know which industry you would like to work in.
• Apprenticeships	include	off-the-job	training,	which	is	overseen	by	a	training	provider.	A	training	

provider may be a university, college or training provider. Training providers may also help you to 
find	an	employer,	but	you	are	more	likely	to	get	onto	an	apprenticeship	if	you	can	find	an	employer	
yourself. Find out more, at www.apprenticeships.gov.uk

• Apprenticeships	give	you	free	training	and	qualifications,	pay,	paid	holidays	and	valuable	skills	
employers want. Around 80% of training is on the job and you will usually need to pass an end-
point assessment before you can complete the apprenticeship.     

• As	a	minimum,	all	apprentices	aged	16	to	18,	and	those	aged	19	or	over	and	in	their	first	year,	
currently receive the apprentice rate of £4.15 an hour. Employers may choose to pay more.

• If you are a care leaver, you may be entitled to a £1,000 bursary on top of your salary, which you 
won’t need to repay. Ask training providers about this - funding rules are subject to change. 

• If you are not ready for an apprenticeship, you may want to consider doing a traineeship. This 
is a course that includes a work placement, that will get you ready for an apprenticeship or a job. 
Traineeships can take six weeks to a year to complete - but most last for six months. To be eligible, 
your	qualification	level	must	not	be	higher	than	level	3.	To	find	out	more,	speak	to	your	careers	
adviser or visit www.gov.uk/find-traineeship

• See	the	table	below	for	the	different	apprenticeship	levels:

Type Level Equivalent educational level
Intermediate 2 5	GCSEs	at	grades	9-4	
Advanced 3 2 A level passes
Higher 4,	5,	6	and	7 Foundation degree and above
Degree 6	and	7 Bachelor’s or master’s degree

What are apprenticeships?Q2
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Higher and degree apprenticeships
Higher	and	degree	apprenticeships	are	available	at	levels	4	to	7.	They	combine	work	with	study	and	
may	include	a	work-based,	academic	or	combined	qualification	or	a	professional	qualification	relevant	
to	the	industry.	Levels	4	and	5	are	equivalent	to	a	higher	education	certificate/diploma	or	a	foundation	
degree,	level	6	is	equivalent	to	a	bachelor’s	degree	and	level	7	is	equivalent	to	a	master’s	degree.	
Some	employers	may	refer	to	higher	and	degree	apprenticeships	as	‘school	leaver	programmes’.	

Even	if	you	have	level	3	qualifications,	you	could	also	consider	doing	a	level	3	apprenticeship,	as	a	
way	in	to	a	particular	career.	Some	industries	require	you	to	gain	skills	at	a	lower	level	before	you	can	
progress to a higher level.

Part	of	your	apprenticeship	could	be	delivered	face-to-face	or	online	by	a	training	provider.	Some	
training providers advertise vacancies for higher or degree apprenticeships, but usually you will need 
to	find	an	employer	with	vacancies.

There is currently no central place where higher and degree apprenticeships are advertised, although 
this may change. Vacancies are advertised by employers, but universities and colleges sometimes 
advertise them. Visit www.gov.uk/government/publications/higher-and-degree-apprenticeships 

for vacancy listings and further information about the 
types	of	higher	and	degree	apprenticeships	on	offer.	

For a list of companies that may be recruiting, go to 
the	vacancy	directory	on	page	37,	or	check	directly	
with	employers.	See	pages	14-17	for	advice	on	
other ways to search for vacancies.

Begin to research which apprenticeship you’d like to 
do while you’re in Year 12, so you’ll be ready to start 
applying	for	vacancies	once	you	start	Year	13.	Start	
searching early, so you don’t miss any closing dates.

Although challenging, higher and degree 
apprenticeships could be the best of both worlds 
-	the	opportunity	to	get	qualified	to	do	a	job	while	
working and earning.

Examples of current higher or degree 
apprenticeships:

Aerospace software development engineer
Broadcast and media systems engineer
Chartered legal executive
Chartered manager
Chartered surveyor
Civil engineer
Construction quantity surveyor
Food industry technical professional
Healthcare science practitioner
Laboratory scientist
Licenced conveyancer
Nurse
Police constable

Full list at www.gov.uk/government/publica-
tions/higher-and-degree-apprenticeships



8

What are the pros and cons
of doing an apprenticeship?

Pros

• You’ll earn a salary at the same time as gaining valuable work experience.
• When	you	finish	your	apprenticeship,	you	may	be	offered	a	permanent	position	with	the	company	

you’ve been working for.
• If,	after	completing	your	higher	or	degree	apprenticeship,	you	are	not	offered	a	permanent	

position, you will have a lot more work experience than recent graduates. This should give you an 
advantage when applying for vacancies.

• If you do a degree apprenticeship, your employer will pay your tuition fees, meaning you won’t 
have any student debt after you graduate.

• If you are interested in a career that can be accessed by going on to higher education or doing an 
apprenticeship, you can apply for both options at the same time. 

Cons

• Instead of keeping your options open, as you can with some courses, you need to decide on the 
industry you would like to work in.

• Combining study and work can be hard. You need to be organised and able to manage your time.
• If	you	are	doing	a	higher	or	degree	apprenticeship,	your	experience	of	student	life	may	be	different	

to full-time students, as you’ll be working full-time.
• In the current economic climate, there may not be as many apprenticeship vacancies, so you will 

need to be prepared to stand out from the crowd.
• When applying for an apprenticeship, you may face competition from existing employees who 

already work for the company you are interested in.

If you need further advice, speak to your careers adviser. They will be happy to help.

Q3
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“The hard work was 
worth it!”
“Doing an apprenticeship helped me gain work skills, 
along with a knowledge of my chosen industry. The 
hard work was worth it, as I’ve already been asked to 
apply for a permanent role within the company!”

- Daisy, Digital Marketing Apprentice

Want to know more about apprenticeships?
If you’re considering doing an apprenticeship, check out our
series	of	apprenticeship	leaflets,	to	find	out	about	the	industries
offering	this	route.	The	leaflets	detail	the	apprenticeships	
available	at	different	levels,	the	skills	and	qualifications	needed	
and information about each sector. Industries covered include 
construction, education and childcare, engineering, hair and 
beauty, hospitality and health and science, amongst many others.

To	access	the	leaflets,	visit	www.ckcareersonline.org.uk
Click on careersinfo, login and search ‘apprenticeships’. If you don’t know the password, ask your 
careers	adviser.	The	leaflets	are	free	to	download.

If	you’re	ready	to	look	for	vacancies,	see	pages	14-17	for	some	top	tips	on	starting	your	
apprenticeship	search.	You	might	also	find	pages	19-29	useful	when	writing
applications and going for interviews.

It’s never too early to get started. Remember, there’s 
competition	for	places	and	you’ll	need	to	fit	the	application	
process around your sixth form or college work.

9
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Real life apprentices
Hishaam
Advanced and Higher AAT (Accounting) Apprentice
Grant Thornton UK LLP
A levels: maths, chemistry and physics

When did you realise that an apprenticeship is what 
you wanted to do?
I never saw myself as a person who wanted to go to 
university, as I am more of a hands-on learner. When I 
found out that apprenticeships involve both working and 
studying, I knew they would be good for me. Getting a 
qualification as well as earning a salary, while avoiding 
the debt of going to university, was enticing as well. A lot 
of employers value experience - the fact that I will have 
3 years of experience by the time someone my age 
graduates from university, will give me an advantage 
over others.

How did you hear about your apprenticeship?
At college, I was part of the Aspiring Professionals 
Programme, provided by the Social Mobility Foundation 
- they provide support and opportunities to those 
from disadvantaged backgrounds, such as children 
in care or the first generation to go to university. They 
offered me a week-long internship at Grant Thornton. 
After that experience, I knew that an apprenticeship in 
accountancy was for me and that Grant Thornton was 
an employer I would like to work for. After my internship, 
I applied for an apprenticeship with them.

What was the application process like?
The application process involved giving the usual 
details and your CV, then answering 2 or 3 questions 

“Apprenticeships provide you 
with real job experience and 
the opportunity to learn from 
experienced professionals.”

10
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about how you would be a good fit for the employer’s culture and purpose - in around 250 
words for each question. I was then invited to complete a strengths assessment, which 
focused on numerical ability, situational judgement and verbal reasoning, with a psychometric 
test. The next stage was a video interview, which involved answering pre-recorded questions 
in front of a camera. The final stage was an assessment day, which involved a group exercise, 
followed by a one-to-one interview. If you are successful through all the stages, you are 
contacted by the recruitment team and told you have landed the role.

What are the benefits of doing an apprenticeship?
Apprenticeships provide you with real job experience and the opportunity to learn from 
seasoned and experienced professionals. They also give you hands-on experience rather 
than studying in a lecture room. You are given time to do both the off-the-job training and 
studying for professional qualifications - they run alongside each other. You are also paid a 
very reasonable salary in many higher and degree apprenticeships, as well as avoiding any 
university debt. You gain 3 years of experience and work towards professional qualifications at 
the same time.

What are your plans for the future?
My plans are to work hard, study and learn as much as I can on my program. After completing 
the AAT, I will study for my chartered qualifications and see where life takes me from there. 
I am ambitious and want to go all the way to the top - employers value young people with 
dedication, commitment and ambition.

Do you have any advice for people thinking about applying for an apprenticeship?
An apprenticeship is a big commitment, as you will be working full-time, alongside studying for 
qualifications. It is by no means the easier alternative to university. While it has its benefits, it 
still requires a lot of time and hard work - that is something you need to keep in mind. If you 
feel that university isn’t for you, an apprenticeship is a brilliant way into different professions 
and a good alternative route. Work hard, actively pursue opportunities and do not be 
disheartened by rejections, as apprenticeships are very competitive. Make sure you have a 
unique selling point and most importantly, be yourself.
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What qualification are you studying for as part of your 
apprenticeship?
I am studying one day a week at Leeds College of Building. 
The course is a BTEC level 3 in Construction and the Built 
Environment.

What is it like working for your company?
Barratt is one of the largest housebuilding companies in the 
UK, with 27 divisional offices. I’m based at the Morley office in 
Leeds. As I progress with my qualification and within my role, 
I will also work on some of our developments. From joining 
Barratt, staff have been really supportive and friendly. I also 
have a mentor to help me.

What is it like working and studying at the same time?
I am in the office four days and attend college for one day - it’s 
a really nice balance. The college day can be quite long, but if 
you keep up to your work it’s fine and I receive support from my 
tutor and apprenticeship officer.

What are your plans for the future?
I would like to continue working at Barratt for the foreseeable 
future and progress as far as I can. I hope to progress onto a 
higher level course at university in buying or quantity surveying 
and, if I work hard and pass my qualification, I am sure I will 
receive the support from Barratt to allow me to do this.

Real life apprentices

Jacob
Commercial and Technical Apprentice, Barratt Developments

When did you realise that an apprenticeship is what you wanted to do?
I always liked the idea of doing an apprenticeship and working, learning and earning. I have had 
part-time jobs since the age of 14 and have enjoyed having some spending money. 



When did you realise that an apprenticeship is what you wanted to do?
It started from a young age, when I helped my dad at home doing jobs and building things. I 
have always enjoyed being practical and making things - I remember telling my mum and dad I 
wanted to work with wood and this has never changed.

How did you hear about your apprenticeship?
After speaking with my careers adviser in school about apprenticeships, I was informed of the 
vacancy and encouraged to apply for it. 
 
What was the application process like?
I initially applied by emailing my CV to the company and was invited in for an interview just 
before lockdown. Unfortunately, this was delayed for a while, but I was then asked to attend the 
rescheduled interview and was invited back for a second one a little later. I then completed a 
work trial and was fortunate to be offered the apprenticeship soon after. 

What are the benefits of doing an apprenticeship?
For me, it’s the opportunity to earn money, gain valuable work and life experiences and learn a 
trade, all in one. Having the opportunity to do this in a real work environment is great. 

What are your plans for the future?
To complete my apprenticeship and become a qualified joiner, gain as much experience as I 
can and maybe, one day, have the skills to become self-employed and start my own business.

Do you have any advice for people thinking about applying for an apprenticeship?
I enjoyed school, but I enjoyed practical subjects more. I knew that an apprenticeship suited 
me better. I earn my own money, I am learning a trade, I am gaining valuable life and work 
experiences and have the opportunity to meet new people - what more can you ask for?

13

Jake
Apprentice Joiner, Holme Valley Joinery
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Q4 What are the best ways to 
look for vacancies?

Whether you’re looking for a job, or an apprenticeship, it’s useful to have a strategy in place when it 
comes to starting your search. This means knowing where to look, as well as creating a checklist of 
things you need to do. Try and use all the ways of searching listed over these two pages. It’s likely 
that	you’ll	be	signing	up	to	lots	of	different	websites	-	keep	a	note	of	your	login	details	and	set	aside	a	
small amount of time each day to look for vacancies.

Researching and approaching companies independently
You may hear this being referred to as ‘making a speculative application’. This is where you send a 
cover letter and CV to companies you are interested in working for, even if they don’t appear to be 
advertising	vacancies.	It’s	useful	to	phone	them	first,	to	get	the	name	of	the	person	you	need	to	write	
to. Many vacancies are not advertised - applying in this way shows interest and initiative, which could 
impress	a	potential	employer	and	get	you	an	interview.	See	pages	19-26	for	advice	on	how	to	make	a	
good application.

Using social media effectively
Social	and	professional	networking	sites,	such	as	Linkedin,	can	help	you	find	the	right	contacts.	Make	
sure	you	have	a	good	profile,	get	involved	in	professional	forums	and	blogs	and	say	what	you’re	
looking for. Follow companies on Twitter, Instagram and Facebook, to get a feel for their vision, 
purpose or ethos.

Visiting company websites
Looking	at	specific	company	websites	can	be	a	good	idea	-	not	all	companies	recruit	through	job	
search	engines.	Some	employers	like	to	see	that	a	job	hunter	has	come	to	them	directly	-	this	proves	
they have an interest in working for them. You may be able to register for alerts, so you can be 
notified	when	the	company	is	hiring.	This	approach	can	be	a	great	way	to	find	out	more	about	the	
places you’d like to work.

Asking friends and family
If you ask around, a friend or family member may know of someone who is recruiting, or if there are  
vacancies	where	they	work.	Word	of	mouth	can	be	a	great	way	to	find	out	about	job	opportunities.
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Signing up to a recruitment agency
Recruitment agencies are a useful way for you to become known to a company and gain work 
experience. If you work for an agency, you’ll be given temporary assignments, usually covering for 
a	permanent	employee	or	a	job	vacancy	which	has	not	yet	been	filled.	You’ll	need	to	sign	up	with	an	
agency to get started - visit www.rec.uk.com	to	find	one	in	your	area.	The	agency	would	be	your	
employer, but, if a permanent role comes up at the company you are working for, you’ll be in a good 
position to apply.

Looking at useful websites
These	are	great	places	to	start	your	job	search.	You	can	narrow	down	your	search	to	specific	
industries, or search by town or postcode, which will help you decide how far you are prepared to 
travel.	If	you	register	your	email	address,	there	is	an	option	to	be	notified	of	new	jobs.	

The	websites	listed	below	may	be	useful	to	your	job	search:
www.gov.uk/find-a-job
www.gov.uk/apply-apprenticeship
www.gov.uk/government/publications/higher-and-degree-apprenticeship-vacancies
www.recruitline.ckcareersonline.org.uk
www.prospects.ac.uk
https://careerfinder.ucas.com
www.indeed.co.uk
www.totaljobs.com
www.monster.co.uk
www.student-jobs.co.uk
www.beetroot.com
www.notgoingtouni.co.uk
www.allaboutschoolleavers.co.uk
https://amazingapprenticeships.com/vacancies
www.future-talent.com
www.studentladder.co.uk
www.thescholarshiphub.org.uk

To	find	companies,	look	in	
directories such as 
www.yell.com or 

www.thomsonlocal.com

“Research companies with 
jobs that require degrees, then 
look at their entry level jobs. 
You may be able to progress 
through the company to get to 
where you want to be.”

Keep checking the C&K Careers website at 
www.ckcareersonline.org.uk for details of 

our virtual apprenticeship event, which is due 
to take place 11 March 2021. You’ll have the 
chance to speak to potential employers who 

may be recruiting new apprentices.

SEPTEMBER2020
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Support to find work if you have a disability
If you have a disability or health condition, there may be 
support available, if you need it, to help you move into 
employment. (For information about the support you can 
receive	while	you	are	employed,	see	page	31.)

You may be eligible to apply for Intensive Personalised
Employment Support. This is one-to-one support and
training to help you into work if you have a disability or
health condition.

You will also need to be unemployed and above school leaving age.

A	support	worker	will	assist	you	with	finding	the	right	sort	of	work	to	suit	your	skills,	as	well	as	helping	
you	manage	work	around	your	specific	disability	or	health	condition.	Once	you	have	found	work,	your	
support	worker	will	be	there	to	help	you	for	the	first	six	months	of	your	new	job.

To	find	out	more,	visit	www.gov.uk/intensive-personalised-employment-support 

When you’re searching for jobs, look on adverts and application forms for the ‘disability confident’ 
symbol.	It	indicates	that:

• the employer is committed to employing disabled people
• you’ll be guaranteed an interview if you meet the basic conditions for the job.

“You may be 
able to get a 
support worker 
to help you look 
for a job.”

For further advice, speak to your careers adviser. You could also 
visit www.gov.uk/looking-for-work-if-disabled or
www.disabilityrightsuk.org/careers-and-work-disabled-people

“Look out for 
the disability 
confident	logo	
on job adverts 
and company 
websites.”
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How far are you prepared to travel?

There may be more opportunities in nearby cities, than in Calderdale and Kirklees.
There is a PhotoCard for those aged 16 to 18 and a smart MCard for those aged 19 to 25, which 

give discounted bus and rail travel around West Yorkshire.

See	www.wymetro.com or www.m-card.co.uk for up-to-date information and to apply for a card.

Job hunting support during COVID-19
The	coronavirus	pandemic	has	had	an	effect	on	the	number	of	job	opportunities	available	for	young	
people, particularly in certain industries, such as hospitality and retail.

Don’t	let	this	put	you	off	if	you	really	want	to	get	straight	into	the	working	world	once	
you’ve	finished	your	course	-	employers	are	still	recruiting.

Keep an eye on the news, in case there are any new government 
initiatives to support young people who are looking for work. 

Any announcements about this will also be posted at 
www.ckcareersonline.org.uk/recruitline

“Research the company 
in advance!”
“The advice I would give to someone wanting to do an 
apprenticeship is to research the company in advance, 
as an apprenticeship with a good company can take 
you so far in life. Also, a good training provider is 
important if you want to succeed.”

- Jemma, Business and Administration Apprentice
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Employability skills! When it comes to getting a job, it’s not all about your qualifications. 
Employers are also looking for essential workplace skills. These are sometimes known as 
‘employability skills’ or ‘key competencies’.

Employability skills make you more employable. Ideally, you gain these skills in the workplace, but 
you	can	learn	them	in	sixth	form	or	college,	and/or	through	the	things	you	do	in	your	spare	time.	

Employers say that they want people who have literacy, numeracy and IT skills, an ability to work 
with people, communication skills, initiative, an ability to work on their own, as well as in a team, and 
who can manage their time (prioritise). They also look for applicants with an interest in learning, self-
confidence,	enthusiasm	and	a	positive	attitude.		

These skills, attitudes and aptitudes are transferable to most work settings and make you more 
employable.	Employers	think	that	someone	who	can	demonstrate	these	basic	skills	will	fit	into	their	
organisation and begin contributing to the success of the company quickly.

What are employers
looking for?

Even if you haven’t had any work experience, employers want to see that you can use the skills 
you have developed through your education, hobbies and life experience, to do the job. 

You	may	have	more	of	these	skills	than	you	realise	-	here	are	some	examples:

• You can manage your time if you can balance regular sports training, or practising a musical 
instrument with college work. 

• Getting your coursework in on time, shows you can prioritise and meet deadlines.
• Helping a vulnerable neighbour with their shopping during the coronavirus (COVID-19) 

lockdown, shows you are caring and have an ability to use your initiative.

Q5
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Look at these general tips for all applications

How do I make a 
good application?

Follow the instructions
• Read through the job details and make sure you understand the application process. 

Q6

Practise
• For	online	applications,	practise	first	with	a	draft	copy	in	Word	and	then	copy	and	paste	your	

information into the form. 
• If	you’re	filling	out	a	paper	application	form,	make	photocopies	to	practise	on.

Use the right paper and font
• Use good quality plain paper if posting a CV or letter and use a standard font such as Arial.  
• Keep to one or two sides of A4 for a CV.
• Type your application (unless you are asked to do something else).

Consider your writing style
• Use	words	that	make	an	impact	-	see	page	23	for	some	examples.
•  Write words in full - don’t abbreviate.
• 	Send	your	application	to	a	named	person,	if	possible.	
• Remember	to	finish	‘Yours	sincerely’	if	you	began	‘Dear	Mr’	etc	but	‘Yours	faithfully’	if	you	

began ‘Dear	Sir	or	Madam’.
• Use correct spelling, grammar and punctuation. 
• Don’t	use	capital	letters	-	it’s	like	SHOUTING!
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Match yourself to the job
Make every CV, form or letter relevant to each job you apply for. You can do this by reading all 
the details that come with the job advert and by researching the role and the company.  

Research the company
Tell the company what has impressed you about them - make sure your enthusiasm comes 
across. You’re more likely to make a good impression if you can convey to the employer that you 
are truly interested in the role. 

Identify the key words in the job description
Use key words to provide evidence of the qualities, skills and experience you have which match 
the job description. The ‘Your reasons for applying’, or similar, section of an application form is 
the ideal place for this. Don’t undersell yourself, but be truthful. 

Practise competency-based questions
Some	application	forms	contain	these.	They	ask	for	detailed	answers	based	on	personal	
experience, to demonstrate a skill required in the job. An example could be, ‘Think of a time when 
you	have	had	to	solve	a	problem	of	some	kind.	What	did	you	do?’
For	this	type	of	question,	you	should	try	to:

• briefly	outline	the	situation
• explain what you did in terms of the skills and processes that you used 
• describe a positive outcome or personal learning point.

Include hobbies and interests
Try to include things you do in your spare time which are linked to the job you are applying for. 
For example, ‘team working’, if you are member of a sports team, or ‘IT’ and ‘writing’ skills if you 
write a blog, for example.

Find referees
A referee is someone who knows you well and will say positive things about you. Check your 
referees are happy to provide a reference and make sure their contact information is up to date. 
Your	first	referee	should	be	your	head	teacher	or	your	present/last	employer.	The	second	referee	
can be anyone else, but not a member of your family.

Think about what you’re going to write
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...a section of the application form isn’t relevant? 
Either	put	N/A	(meaning	‘not	applicable’)	or	a	line	through	it,	to	show	you	haven’t	just	forgotten	it.

...I failed a course? 
You	can	leave	it	out,	unless	it	is	relevant	to	the	job.	If	it	is,	put	something	like…	‘Studied	to	A	level’,	
for example.

...my employment experience is limited or my exam results are not good? 
Put the emphasis on your skills, qualities and achievements in your CV, or the ‘Your reasons for 
applying’, or similar, section of an application form.

...there are two jobs I want to apply for within the same company?
It	is	best	to	apply	for	one	job	within	a	company.	If	you	apply	for	a	finance	apprenticeship	and	an	
engineering apprenticeship within the same company, for example, it suggests you haven’t really 
thought	through	your	career	plans.	Many	employers	specifically	ask	prospective	apprentices	to	
apply for just one vacancy per round of applications - look out for this on company websites.

What should I do if...

21

“You already have 
lots of skills.”
“Even though I hadn’t had a part-time job before, I 
was still accepted onto my degree apprenticeship 
because of the time management and team working 
skills I learned from the practical group work I did in 
my A level chemistry project. You already have lots 
of skills - just think about an activity you’ve done at 
college or sixth form.”

- Billy, Degree Apprentice Laboratory Scientist
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CVs
• A CV should include factual information about your education and employment history. 
• Don’t put ‘CV’ or ‘Curriculum Vitae’ at the top.
• See	the	example	CV	on	page	25	for	guidance	on	the	layout	and	information	to	include.
• For more CV tips, click on ‘Job search help’ at www.ckcareersonline.org.uk

Cover letters
• Use a cover letter to convey your motivation for the job and to persuade the employer to give 

you an interview.
• You don’t need to duplicate the information on your CV or application form. Explain 

what vacancy you are applying for. Pick out the highlights that are most relevant to the 
apprenticeship	or	job:	‘You	will	see	from	my	CV/application	form	that…’.		

• If you are applying by sending an email, it is a good idea to write a cover letter as a formal letter 
and send it as an attachment. In your email, explain that you are sending two attachments - a 
cover letter and CV.

• Put the job title and the reference number or ‘Job application’ in the subject box, if you are 
emailing your application.

Spec letters
• A spec letter is where you send a cover letter and CV to companies you are interested in 

working for, even if they don’t appear to be advertising vacancies. This shows you have 
initiative. Letters must be physically opened, so it may be better to send a letter rather than an 
email.	See	page	26	for	an	example.

• Follow up your spec letter with a phone call, or email, a few days after sending it. 

Prepare your CV, cover letters and spec letters

• Check you have covered everything that is required (online this may not be possible), that it is 
mistake-free and looks professional. Ask someone else for their opinion if you can.

• Finally, before you send your CV, letter or application form (paper or online), make a copy or a 
photocopy to refer to later at interview or to help with future applications.

Before sending off or submitting your application
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Think about the words
Introducing some of the following words into your CV or application form, will help the employer see 
that you’re able to do the job.

The words below are ways to describe your experience. You could use words like these 
to describe your performance in a part-time job or in college or sixth form projects and 
experiments. ‘I did a survey’ could become ‘I designed a questionnaire and conducted a 
survey’, for example.

achieved - designed - devised - researched - organised - communicated - developed 
co-ordinated - tested - built - arranged - liaised - worked as part of a team - created 

determined - careful - punctual - enthusiastic - flexible - committed - negotiated 
 analysed - motivated - planned - completed - responsible for - represented - solved  

conducted - reduced - accelerated - redesigned - customised - volunteered - updated  
transformed - simplified - guided - supervised - documented - illustrated - attained 

 resolved - produced - oversaw - implemented

“Use examples!”
“Backing up how you meet the requirements of the role, 
with specific examples of things you’ve done before, 
will show you’re capable of what you’re saying you can 
do. Examples help you prove you can do the job.”

- Tom, Police Constable Degree Apprentice
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 105 Market Way
 Parkland
 Dewsbury
 WF22 0NQ
	 Mob:	07888	00000
	 Email:	JackD@yahoo2.com

	 	 	 	 	 	 						13	April	2021
Mrs M Miller
Zebedee Ltd
Brent Business Park
Dewsbury
WF19 4PP 

Dear Mrs Miller

Higher Apprentice - Software Development (Ref 106A)

In response to the vacancy advertised on your website, I attach my CV.  

I would very much like to pursue a career in IT support and software 
development. I am interested in working at Zebedee, as the company has 
been rated as one of Techmag’s top 10 innovative employers. I would like to 
work for a company that is forward-thinking and welcomes creative ideas.

You will see from my CV that I developed an IT suite booking system as part 
of an A level project. I enjoyed the process, including asking teachers for their 
requirements.	I	am	confident	in	using	code.

I look forward to hearing from you.

Yours sincerely

Jack Davies
Jack Davies

Put your full address, telephone 
number and email

Put the date

Put the job title 
and reference clearly. 
If emailing, these should
be in the subject box

Briefly say why 
you are applying 
and what you are 
enclosing

Use ‘Yours sincerely’ if you start: 
‘Dear Mrs...’, ‘Dear Mr...’ etc
Use ‘Yours faithfully’ if you start: 
‘Dear Sir’ or ‘Dear Madam’

If	posting:	use	plain,	white,	good	quality	
paper to send the letter.

Example cover letter

If	emailing:	send	as	an	attachment	with	the
CV or application form in a brief email

24
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Kiran Ahmed
23	Mary	Lane,	Oakwood,	Huddersfield	HD4	1TW

Tel:	01484	000000
Email:	kiran.ahmed@email.co.uk

Mobile:	00788	123004

Personal Profile
I am a positive and energetic A level student with strong numeracy, analytical and communication 
skills. Having successfully coped with my A level course, alongside my part-time job and sporting 
activities,	I	would	like	to	use	my	skills	to	develop	a	career	in	finance.	I	am	keen	to	learn	and	to	
complete an apprenticeship.

Skills
Numeracy and analytical skills:	These	have	been	developed	through	studying	my	A	level	subjects.		
I am predicted to get a grade A in maths. I have also been studying for an AAT accountancy 
qualification	in	my	own	time.
Communication and team working:	At	Jackson’s,	I	work	as	part	of	a	team,	like	to	provide	good	
customer	service	and	enjoy	training	new	part-time	staff.
IT:	I	am	confident	in	using	Microsoft	Office	packages	and	the	internet.
Organisational skills:	I	am	the	virtual	events	planner	for	our	sixth	form	social	committee.

Education 
Kirkcalder	College	 AAT	Level	2	Foundation	Certificate
10/2020	-	present	(p/t)	 	 	

Oakwood	High	School		 A	Levels:	Maths,	English	Language,	Biology
2014-present (predicted grades A, B, C)
	 	 GCSEs:	Maths	(9),	English	Language	(8),	Chemistry	(6),		 	
  Physics (6), Biology (6), History (4), PE (4), Music (4)

Employment and Work Experience
Jacksons	-	Sales	assistant
2018-present	(p/t)	 Customer	service,	cash	and	credit	handling,	stock	control,
	 staff	training,	ensuring	safety	through	use	of	PPE.
Childminding 
2020 Helping to care for younger siblings while parents were
 working from home during the lockdown.
Interests
I	run	for	Huddersfield	Harriers	and,	in	2019,	came	10th	in	the	Huddersfield	half-marathon.

Referees
Mr J Brown Ms J Bond
Head teacher Manager
Oakwood	High	School		 Jacksons
Orchard Lane 1 East Way
Huddersfield	HD4	7LY	 Huddersfield	HD1	3AW
Tel:	01484	333333	 Tel:	01484	888888
Email:	jbrown@school.org.uk		 Email:	jbond@jacksons.ck.uk

Example CV
Your name 
and contact
details

A summary of 4 or 5 lines highlighting what is relevant 
about you to the job 

Add a short list of skills (competencies) important to the job

Most recent education comes first

Emphasise skills that may help in 
the position you are applying for

Your first referee should be your head teacher or present/last employer

25
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 26 Reston Close
 Halifax
	 HX2	3OZ
	 Tel:	01422	000000
	 Mob:	07899	000000
	 Email:	akeen@cloud.co.uk
 
Mrs M Chatsworth  12 March 2021
HR Manager
Bootiful
West Way Business Park
Kingston upon Thames
KT2	9SF

Dear Mrs Chatsworth

On the Yorkshire Business Insider website, I saw that you will shortly be opening a 
new branch of Bootiful in Halifax. As a career in retail management interests me very 
much, I am writing to ask if you have, or are likely to have, a vacancy for a trainee or 
apprentice manager.
 
My	CV,	containing	full	details	of	my	qualifications	and	work	experience	to	date,	
is attached. As you will see, I am studying A level Business and currently have a 
Saturday	job	at	TGG	where	I	have	been	trained	in	sales	and	customer	service.

I will be completing my A levels this year and will be available from July 2021 for 
full-time work, including weekends as required. I could attend an interview at any 
time and my employer and head teacher will be happy to provide good references. 

Thank you for considering me and I look forward to hearing from you.

Yours sincerely

Alison Keen
Alison Keen

Your full address, 
telephone number 
and email

Company address

Say why you are writing

Say what you have to offer

Remember to 
enclose/attach 

a CV

Example spec letter

Add date

26
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How should I prepare for
interviews and selection tests?

Consider the interview format - you could be invited to a face-to-face, telephone or video interview. 
Remember	that	the	interview	is	a	two-way	process.	It	helps	an	employer	to	find	out	about	you	and	
allows	you	to	find	out	about	the	job	and	the	company.	Try	not	to	get	nervous	or	worried	by	the	thought	
of an interview - a good interviewer will want you to relax and will try to put you at ease.

Prepare before the interview

• Think about the questions you might be asked and those you want to ask.
• Read your application again - this will help prompt your answers.
• Plan what you will wear - dress smart.
• Take a pen and some paper - to make notes if necessary.
• Be on time - if travelling, check directions and timetables.

Know what to expect during the interview

• Show	confidence	with	good	body	language.	Smile	and	maintain	eye	contact.	
• Listen carefully - for the interviewer’s name and to the questions. 
• Be positive and speak clearly. Talk about your successes and skills, rather than anything that 

might	put	the	interviewer	off	you	as	a	potential	employee.	Avoid	talking	too	much.
• End politely - thank the interviewer and, if you haven’t been told, ask how long it might be 

before you hear the result of the interview.

Ask questions at the end

At	the	end	of	the	interview,	you	might	be	asked	if	you	have	any	questions.	Here	are	some	ideas:
• Will	there	be	opportunities	for	progression?
• 	Will	I	get	some	qualifications?
• 	How	will	I	be	trained?

If unsuccessful, ask for 
feedback so you can 
improve next time.

Can’t think of any questions? 
Say	something	like,	‘I	did	have	some	
questions, but we seem to have 
covered	them,	thank	you!’

Q7
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Q Why have you chosen to apply for this job/apprenticeship?
A Tell them how much you know about the company. Explain how your skills and interests are relevant to the role  
	 you	are	applying	for.	Be	enthusiastic!
Q What can you bring to the role?
A Expand on your skills and abilities. Work experience placements, voluntary work and life experience are all 
       relevant. Tell them what skills you learned from these experiences. 

Q Tell me about a time when you had a challenge to face. How did you deal with it?
A This could be any kind of challenging situation. They are looking for how you responded positively - what did
	 you	think	and	do?
Q How good are you at working in a team?
A Try to give at least one example from your own experiences, such as a school project or work experience.

Q How good are you at working on your own?
A	 Best	to	play	safe	here,	unless	the	job	is	one	where	you	will	usually	work	alone.	A	mix	of	‘I	get	on	fine	working	
 alone, but I’m a team player too,’ with examples, usually works well.

Q What are your weaknesses?
A Talk about one area for improvement and explain what you are doing to overcome it.

Telephone interviews
Most	of	the	points	on	page	27	are	valid	for	telephone	interviews,	but	you	won’t	have	the	
advantage of eye contact. In a telephone interview, you should relax, but talk clearly and 
professionally.	It	may	sound	odd,	but	smiling	while	on	the	phone	shows	in	your	voice!	

Make sure you are somewhere quiet and comfortable. If possible, use a landline to avoid 
losing signal. Have your CV or a copy of the application form to hand.

Practise	mock	telephone	interviews	to	see	how	you	come	across	on	the	phone.	See	
www.prospects.ac.uk/careers-advice/interview-tips/telephone-interviews

Video interviews
For	video	interviews,	practise	first	so	you	feel	comfortable	talking	in	front	of	the	camera.	
Find out whether the interview will be live or pre-recorded. If the interview is live, as well 
as	following	most	of	the	points	on	page	27,	it’s	also	a	good	idea	to	test	your	internet	
connection, audio and webcam beforehand. Make sure your camera angle is good - 
ideally, it should be at eye level, to mimic a face-to-face situation. Have a professional 

background visible and dress appropriately. Even if your interview answers are 
pre-recorded, avoid reading from a script - you could always have one or two post-it notes 
beside	your	screen,	to	remind	you	of	key	points.	Remember	to	turn	off	your	phone	and	

email	notifications,	to	avoid	unwanted	distractions.	See	
www.prospects.ac.uk/careers-advice/interview-tips/video-interview-tips

Questions you might be asked at interview
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Selection tests
Many	companies	and	training	providers	set	tests	for	job	applicants.	There	are	different	types	of	tests,	
which help employers assess aptitude and ability for a particular job, so that they can choose the 
right candidate for the vacancy. Tests are usually timed and taken under exam-like conditions. You 
may	go	to	a	centre	or	take	the	test	online,	or	both.	Set	aside	some	time	to	practise	beforehand.

Remember, that tests are only part of the total selection process and other factors will be taken into 
account at your interview.

See	below	for	some	websites,	that	may	be	useful	in	helping	you	prepare	for	selection	tests.	Make	
sure the practice test is the same type of test as the one you’ll be taking.

Assessment centres
Following online tests and a telephone or video interview, some companies will ask successful 
candidates to attend an assessment day. Typically, this could involve psychometric tests, a group 
exercise,	a	presentation	and	an	interview.	Since	the	coronavirus	(COVID-19)	pandemic,	many	
recruitment processes are entirely virtual. For further information about assessment centres, visit 
www.prospects.ac.uk/careers-advice/interview-tips/assessment-centres

Finally...
Remember to be yourself. Interviews can be a daunting experience, but if you prepare well and 
practise in advance, you will be in a better position to relax and enjoy the process. Remember that 
the	interview	is	as	much	about	you	deciding	whether	the	job	would	be	a	good	fit	for	you,	as	it	is	for	
the	employer	to	find	out	if	you	would	be	suitable	working	for	them.

www.bbc.co.uk/bitesize	-	the	BBC	Bitesize	GCSE	maths	test	and	functional	skills	revision	can	
be good preparation for online numerical tests.
www.selectahead.co.uk/shop/selectahead-online-practice-test - online practice aptitude 
tests, suitable for engineering and construction career pathways, including intermediate, 
advanced	and	higher	apprenticeships.	Unlimited	access	for	one	month	is	£7.50.
www.prospects.ac.uk/careers-advice/interview-tips - the Prospects website, although aimed 
at graduates, has links to practice tests and advice.  
www.morrisby.com    www.assessmentday.co.uk    www.jobtestprep.co.uk - tests to buy, 
and also free practice tests, advice and FAQs.
www.prospectseducationresources.co.uk - books to help with selection tests. 
www.studentladder.co.uk - see this website for tips on preparing for online tests.
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There are laws to protect you in work, which are also known as ‘rights’. They cover issues such as 
pay, conditions and equality. For more on employment rights, see www.gov.uk/browse/working

Pay and conditions
National Minimum Wage (NMW)
The National Minimum Wage is the minimum pay you should receive per hour, depending on your 
age and whether you are an apprentice. The rates below may change in April 2021. 
 
Aged	16-17		 	 £4.55
Aged 18-20   £6.45
Aged 21-24   £8.20
Aged	25+		 	 £8.72

Apprentices  £4.15 (aged	under	19	or	19	or	over	and	in	the	first	year	of	their	apprenticeship)

Contract of employment
If you have agreed to work for an employer and they have agreed to pay you, that forms a contract. 
A contract of employment does not need to be written. However, if the job lasts at least one month, 
the employer must provide a ‘written statement of employment particulars’ within two months of you 
starting a job. This sets out the terms of your employment, such as hours, pay and holidays. 

Maximum weekly working hours
This is about the hours you can work. If you are aged 18 or over, you can work a maximum of 48 
hours a week. In most jobs, you can choose to opt-out of this and work more hours - you’ll need to 
speak to your employer. For those aged under 18, working hours should be no more than 40 hours a 
week.	There	are	different	regulations	for	apprentices	-	see	below.

Apprentice working hours
The	minimum	hours	of	employment	are	usually	30	hours	a	week	for	apprentices,	however	part-time	
hours may be possible if you have caring responsibilities or a disability. 

Holidays
You are entitled to at least 28 days paid holiday a year, if you work full-time.

What are my rights
at work?Q8
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Equality
You have the right to be treated fairly and with respect at work. It is against the law to discriminate 
against anyone because of their age, gender reassignment, being married or in a civil partnership, 
being pregnant or on maternity leave, disability, race including colour, nationality, ethnic or national 
origin,	religion	or	belief,	sex	and/or	sexual	orientation.	See	below	for	further	information	on	equality	
in the workplace.

Access to Work
If you’re disabled, or have a physical or mental health condition that makes it hard for you to do your 
job, you may be eligible for support from the government’s Access to Work scheme. 

Depending	on	your	specific	needs,	support	may	include	a	grant	to	help	cover	the	costs	of	practical	
support in the workplace. This could go towards special equipment, adaptations or support worker 
services to help you do things like answer the phone or go to meetings.

For further details, visit www.gov.uk/access-to-work

Useful websites relating to employment rights, human rights and equality

Advisory, Conciliation and Arbitration Service (Acas)
Information and advice on employment issues for workers and employers.
www.acas.org.uk
Helpline:	0300	123	1100

Citizens Advice
Independent advice on your rights.
www.citizensadvice.org.uk

Equality Advisory and Support Service (EASS)
Information, advice and support on discrimination and human rights issues.  
www.equalityadvisoryservice.com
Helpline:	0808	800	0082

Equality and Human Rights Commission (EHRC)
Information on human rights.
www.equalityhumanrights.com
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“My employer has been 
really supportive.”
“I have severe hearing loss in my right ear, so it 
sometimes takes me longer to work out what people 
are saying. My employer has been really supportive, 
providing me with funding towards a hearing aid and 
an adapted headset that blocks out background noise 
when I am using the phone or participating in a video 
meeting. Colleagues are aware that I lip read to help 
me understand what people are saying.
All apprenticeships can be made accessible - being 
disabled should not restrict your career choice. If 
you’re worried, remember that having a disability 
doesn’t mean you can’t do the job.”

- Aaron, Chartered Manager Degree Apprentice

Removing barriers to learning and career progression
Social Mobility Foundation
The	Social	Mobility	Foundation,	supports	high	achieving	students	from	low	
income backgrounds, into top professions. Their ‘Aspiring Professionals 
Programme’ opens up professions for those with the ability to join them in the 
future, but without the means or networks to get there. Part of the scheme 
includes internships with top employers. You need to be in Year 12 and 
predicted to achieve grades ABB at A level or equivalent, to be eligible. 
Applications open annually every autumn. 

To see the programme in action, look at Hishaam’s story on pages 
10-11 and visit www.socialmobility.org.uk/programmes
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Do some research and think about whether you have the right skills and qualities to start your own 
business.	The	organisations	listed	below	are	good	places	to	start	finding	out	what	you’ll	need	to	put	in	
place, in order to be successful.

Visit GOV.UK
Help and advice for new business start-ups at
www.gov.uk/browse/business/setting-up
Business	Support	Helpline:	0300	456	3565

Check out the Prince’s Trust Enterprise Programme
Enterprise training, low interest loans, or grants, business 
mentors	and	other	support	for	those	aged	18	to	30.	To	be	
eligible, you need to be unemployed or working less than 16 
hours a week and have a good business idea.
www.princes-trust.org.uk/help-for-young-people/
programmes#start-your-business
Telephone:	0800	842	842

Find out about Start Up Loans
Government-backed personal loans for those aged 18 and 
over. You may receive free mentoring and business support 
with the loan.
www.startuploans.co.uk

You	could	contact	your	local	college	-	they	may	offer	
courses aimed at people wanting to start their own 
business, that will help improve your business skills and 
knowledge.

How do I look into starting
my own business?

Ask yourself

• Do you have the right personal 
qualities and a business idea 
that has a good chance of 
succeeding?	

• Have you researched your ideas 
and planned your business as 
carefully	as	possible?

• What are the aims and purposes 
of	your	business?

• What products or services will 
you	be	selling?

• What materials and equipment 
will you need and how much will 
they	cost	you	to	buy?

• Where are your customers and 
how	will	you	attract	them?

• What prices will you charge and 
will your customers be prepared 
to	pay	for	the	product	or	service?

• Will	you	need	finance	to	get	
started	on	your	business	journey?

• Do you have technical and 
management	skills?

• What	is	the	competition?

Q9
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Yes Not sure

Yes

No

Plan ahead - this
can be a long process

Be organised
It’s a good idea to plan time for job hunting

alongside your studies

Research job ideas
(p35)

Complete your CV
(p19-25)

Draft a cover letter
(p19-24)

Check vacancies
• www.gov.uk/apply-apprenticeship
• www.ckcareersonline.org.uk/recruitline
• www.gov.uk/find-a-job
• www.notgoingtouni.co.uk
• www.thebigchoice.com
• Other websites (p15)
• JobFAQs	vacancy	directory	(p37)

Draft a spec letter
(p19-26)

Prepare well for interview
(p27-29)

Good luck!

Speak	to	your	careers	adviser	or	a	tutor

Try Jed
or a similar career matching 

program, such as Fast Tomato, 
U-Explore or Kudos 

Research	your	options:
• Use the careers info on your VLE
• Look at the websites
• Check	out	the	suggestions	on	p35 

If	you	find	out	what	you	want	to	do,	ask	
yourself	these	questions:
• Is	this	what	I	want?
• Have	I	got	the	right	qualifications?
• Will I get some training and 
qualifications?

• Does	this	job	have	good	prospects?

Do you know what you want to do?

What do I need to do next?Q10
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It’s ok if you 
don’t know
what you
want to
do	yet!

It’s	not	a	problem	if	you	don’t	know	what	you	want	to	do	yet.	Many	people	try	out	different	jobs	and	
careers before they discover the route that is right for them. That said, it helps to start researching 
different	careers	early	on,	as	you	might	discover	a	role	you’ve	never	heard	of	before	that	really	
interests you. Book an appointment with your careers adviser and see below for some useful 
websites to get you started.

https://nationalcareers.service.gov.uk	-	click	on	‘Explore	careers’	to	find	out	what	a	job	involves.
www.ckcareersonline.org.uk/useful-websites	-	information	about	different	industries.
www.icould.com - careers videos to learn about a particular job.
www.prospects.ac.uk/job-profiles	-	browse	by	sector	or	see	the	A-Z	of	different	careers.
www.careersbox.co.uk	-	careers	films	to	help	you	find	out	what	it’s	like	to	do	different	jobs.
https://amazingapprenticeships.com/resources - apprenticeship resources.

The Job Explorer Database (Jed) is a 
program that matches your skills and 
interests to careers, gives you a list of 
suggestions and tells you why you might 
be suitable for them. Your school or 
college might have a password to use Jed 
for free - ask your careers adviser.

What if I don’t know
what I want to do yet? Q11
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If you don’t know what you want to do for a job...
Try part-time work
• If	you’re	not	sure	what	you	want	to	do,	or	can’t	find	the	job	you	want,	think	about	applying	for	part-

time or casual work. Once you have gained work experience and transferable skills, you will  be in 
a better position to apply for the job you really want, when you’ve decided what it is. Part-time or 
casual work could lead to something permanent. 

• Use your spare time to make as many contacts as possible - it will improve your chances of 
hearing about vacancies. You could also volunteer - see below for further information.

Volunteer or do some work experience
When	you	apply	for	jobs,	you	will	find	that	employers	are	interested	in	any	work	experience	or	
voluntary	work	you	may	have	done.	Check	out	the	following:

www.do-it.org - local and national volunteering opportunities.
www.gov.uk/volunteering/volunteers-rights - your rights as a volunteer.
www.notgoingtouni.co.uk - listings for work experience and internships.
www.gov.uk/employment-rights-for-interns - your rights as an intern.

Complete a free course
This	could	be	a	useful	way	to	develop	your	employability	skills	while	you	decide	what	to	do.	See	the	
following	websites: 

https://theskillstoolkit.campaign.gov.uk - free courses in digital and numeracy. 
www.futurelearn.com - learn new skills online, for free. 
www.open.edu/openlearn/free-courses/full-catalogue - free courses in a wide range of subjects.

Take a gap year 
This is when you take a year out to gain new skills and experiences, which could include any of the 
suggestions above. 

Some	people	plan	to	spend	their	gap	year	travelling	and	working	abroad.	Although	certain	travel	
restrictions may be in place due to the coronavirus (COVID-19) pandemic, gaining paid experience 
working abroad on a temporary, seasonal or full-time basis, may still be an option. 

www.gov.uk/working-abroad - useful information about working abroad.
www.yearoutgroup.org -	find	the	details	of	different	gap	year	organisations.
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This is a directory of companies that may be recruiting apprentices. 
For some industries, there is also information about training 
providers and recommended job sites. 

Although the coronavirus (COVID-19) outbreak has had an impact on 
the labour market, employers are still recruiting and apprenticeship 
vacancies are being advertised.  

Many of these vacancies require A 
levels or the equivalent. Sometimes, 
this may be expressed as UCAS points. 
You can view the latest UCAS points 
tariff tables at www.ucas.com/files/tariff-
tables-2021

Other vacancies require several GCSEs 
and offer the opportunity to progress.

Speak to a careers adviser if you need 
further support, advice and guidance.

Vacancy
Directory

See pages 14-17 of JobFAQs for other ways to search for vacancies.
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Agriculture, horticulture and animal care

Agriculture involves farming and looking after crops and animals. Horticulture is an area of agriculture, which 
includes	the	science	of	growing	and	caring	for	plants.	You	may	find	some	apprenticeship	vacancies	in	this	
sector, but they are low in number. In 2018 to 2019, only 45 people started an apprenticeship at a higher 
level.	There	were	more	intermediate	and	advanced	apprenticeships	advertised,	but	the	figures	were	lower	
than in other sectors.

Find	out	more	about	the	different	career	options	at	https://nlbc.uk/careers/land-based-careers

Agricultural and Farming Jobs
www.agrifj.co.uk
Recruitment agency for the agricultural and farming industry. Also advertises vacancies in horticulture, food 
and fresh produce, animal health and veterinary roles.

Countryside Jobs Service
www.countryside-jobs.com/jobs
This website advertises UK-wide countryside, conservation and ecology vacancies, including wildlife work 
and environmental education. 
Register for job alerts.

Historic and Botanical Gardens
www.hbgtp.org.uk
The Historic and Botanical Gardens Training Programme provides practical paid training in UK gardens. 
Applications are due to open in March 2021 for a September 2021 start.

National Trust
www.nationaltrustjobs.org.uk/find-your-place/apprenticeships
Horticulture apprenticeships may be available at intermediate, advanced and higher levels, UK-wide. 
Keep checking the website for 2021 vacancies.

PDSA
www.pdsa.org.uk/careers/apprenticeships
There may be opportunities to do an intermediate apprenticeship as a veterinary care assistant, or an 
advanced	apprenticeship	in	veterinary	nursing.	The	latter	requires	5	GCSEs	at	grades	9-4,	including	
English, maths and science. 
Register for job alerts.
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Business and administration

Business and administration roles are essential to all industries. Increasingly, since the coronavirus 
pandemic, many companies have switched to home-working. Jobs can be found in most organisations and 
there are usually internal opportunities for progression. In 2018 to 2019, around 10% of the apprenticeships 
offered	in	this	sector,	were	at	a	higher	level.	See the ‘Legal’ section for more opportunities.

This	section	has	been	split	into	the	following	sub-sections,	including:

• the	Civil	Service	(page	39)
• commercial	and	business	management	(pages	39-41)
• contact centres and customer service (pages 41-42)
• library	and	information	services	(page	43)
• local	councils,	NHS	trusts	and	emergency	services	(page	43)
• other	sources	of	vacancies	(page	43)

The Civil Service
www.civilservicejobs.service.gov.uk
There	are	over	170	departments	or	agencies	working	on	services	such	as	employment,	welfare,	health	and	
taxation. Individual departments or agencies carry out their own recruitment, but all jobs are advertised on 
the website above.

For background on the Civil Service agencies operating locally:
Department of Health and Social Care
www.dh.gov.uk
Administration	for	the	NHS.	Leeds	(main	office	outside	London).	For	all	NHS	jobs,	see	the	‘Health	and	social	
care’ section of this vacancy directory.

Department for Work and Pensions (DWP)
www.gov.uk/government/organisations/department-for-work-pensions
Provides	pensions,	Child	Benefit,	employment	services,	including	Jobcentres.	Contact	centre	in	Leeds.

HM Revenue and Customs (HMRC)
www.hmrc.gov.uk
Tax administration and customer service (contact centre). Leeds and Bradford.

Commercial and business management
There may be some higher and degree apprenticeships in this area, such as the chartered manager degree 
apprenticeship. Many of these opportunities are not local to Calderdale and Kirklees.
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See the ‘Sales, marketing and procurement’ section for similar opportunities. See also Balfour 
Beatty in the ‘Construction’ section and Siemens in the ‘Engineering and manufacturing’ section.

Airbus
www.airbus.com/careers/apprentices-and-pupils.html
Degree apprenticeships may be available in applied business management, requiring at least 2 A levels 
at grade B or above, in business studies or a related subject or a BTEC extended diploma at DDD, plus 6 
GCSEs	at	grade	4	or	above.	Keep checking the website for 2021 vacancies.

Amey
www.amey.co.uk/your-career
Higher	apprenticeships	in	business	administration	may	be	available,	leading	to	a	HNC/HND	or	foundation	
degree.	Locations	UK-wide.	The	higher	apprenticeship	requires	3	A	levels,	or	equivalent,	at	grades	A*-C.	No	
fixed	closing	date,	so	apply	early	when	advertised.	Keep checking the website for 2021 vacancies.

BBC
www.bbc.co.uk/careers/trainee-schemes-and-apprenticeships
Business administration and management apprenticeships may be available, leading to a range of 
qualifications	up	to	degree	level,	requiring	5	GCSEs	at	grades	9-4,	including	English	and	maths,	plus	other	
qualifications,	depending	on	level.	London/Birmingham/Salford.	
Follow @BBCGetIn on Twitter and keep checking the website and social media for updates.

Boots
www.boots.jobs/graduates-and-early-careers/apprenticeships
Support	office	apprenticeships	may	be	available	at	a	variety	of	levels,	in	different	commercial	areas.	
Possible progression to the chartered manager degree apprenticeship. Based in Nottingham. 
Boots recruits new apprentices at different points throughout the year - keep checking their website 
and social media pages.

BP
www.bp.com (see	‘careers/students’	and	‘graduates/locations’	to	get	to	‘UK	apprenticeships’)
Higher and degree apprenticeships may be available in HR and trading and shipping. Entry requirements 
vary depending on the programme - see the website. Based in London. 
Vacancies usually open in September, for the following year.

BT
www.bt.com/career/early-careers/apprentices
Higher and degree apprenticeships may be available in a range of business operations, project or product 
management careers. Entry requirements vary according to the level of apprenticeship. 
Recruitment usually opens early autumn.
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Capgemini
www.capgemini.com/gb-en/careers/your-career-path/apprenticeships
Vacancies may be available on the chartered manager degree apprenticeship, amongst others.
Recruitment is likely to be for March and September 2021 - start checking the website now.

IBM
www.ibm.com/uk-en/employment/entrylevel
Advanced, higher and degree apprenticeships may be available in Manchester. One of the degree 
apprenticeships	is	in	chartered	business	management.	IBM	also	offers	a	paid	12-month	‘Futures’	business	
and technology placement. 
Register your interest. Keep checking the website for further information and for 2021 vacancies.

Manchester Metropolitan University
www.mmu.ac.uk/study/apprenticeships/courses
The university advertises vacancies on behalf of employers - chartered manager degree apprenticeships 
may be advertised here, amongst others. 
Register your interest. Keep checking the website for 2021 vacancies.

Morrisons
www.morrisons.jobs/early-careers/degree-apprenticeships
60 vacancies are available for chartered manager or retail leadership degree apprenticeships, across four 
areas:	manufacturing,	corporate,	retail	and	logistics,	requiring	at	least	104	UCAS	points.	Apply now!

Nestlé
www.nestleacademy.co.uk/apprentices
Chartered	manager	degree	apprenticeships	may	be	available,	requiring	at	least	104	UCAS	points	and	
GCSEs	at	grades	9-4	in	English	and	maths.	Applications usually open late September.

Royal Mail Group
https://jobs.royalmailgroup.com/content/early-careers
Various	apprenticeship	roles	may	be	advertised	at	different	levels,	including	project	management.	
Keep checking the website for 2021 vacancies.

Contact centres and customer service
Leeds is one of the UK’s largest places for call centres. Work may be available with banks, insurance 
companies, local councils and many other businesses.

Centrica
www.centrica.com/careers/early-careers/apprenticeships
Intermediate apprenticeships may be available in customer service. Leeds and Manchester. 
Keep checking the website for 2021 vacancies.
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Colas
www.colas.co.uk/careers
Apprenticeships	may	be	available	at	different	levels	in	business	and	administration,	HR,	customer	service	
and more. Keep checking the website for 2021 vacancies.

First Direct
www2.firstdirect.com/careers
Customer service representative roles may be available in Leeds. Keep checking the website.

FMG
www.fmg.co.uk
Full-time and part-time customer service roles may be available - go to the ‘Careers’ section of the website.

HSBC
www.hsbc.com/careers/students-and-graduates
Customer	service	officer	roles	may	be	available	at	the	call	centre	in	Leeds	-	career	progression	is	
encouraged. Keep checking the website for 2021 vacancies.

Lloyds Banking
www.lloydsbankinggrouptalent.com/apprentices
Apprenticeships may be available, along with contact centre customer adviser roles at the Halifax branch. 
Register for alerts.

LV
www.jobs.lv.com
Opportunities	for	customer	representatives	may	be	available	in	Huddersfield	and	Leeds.	
Register for job alerts.

Swinton
www.swintoncareers.com
Jobs may be available in the insurance call centres in Manchester or Horsforth (Leeds). 
Keep checking the website.

TLF Research
www.tlfjobs.co.uk
Part-time and full-time vacancies may be available for telephone interviewers, researching customer 
experience.	Huddersfield.	Keep checking the website.

Yorkshire Water
www.yorkshirewater.com/careers/apprenticeships
Customer	service	apprenticeship	vacancies	may	be	advertised	at	different	points	throughout	the	year.	
Keep checking the website for 2021 vacancies.



43

Library and information services
There	may	be	vacancies	for	library	or	information	assistants,	also	known	as	customer	service	officers	in	
some areas. Apprenticeships may be available.

Look at the local council websites listed below, as well as college and university websites.

https://informationprofessionaljobs.com - information and library job and apprenticeship vacancies.

www.jobs.ac.uk	-	see	‘Library	Services	and	Information	Management’.

Local councils, NHS Trusts and emergency services
Vacancies	are	advertised	on	the	following	websites:

www.bradford.gov.uk  www.calderdale.gov.uk  https://jobs.leeds.gov.uk
www.jobs.nhs.uk   www.kirklees.gov.uk   www.wakefield.gov.uk

www.westyorksfire.gov.uk/careers - control centre operators, station clerks.

www.westyorkshire.police.uk	(see	‘Police	staff	jobs’)	-	support	staff.	Register	for	updates	and	vacancies.

Other sources of vacancies
• Recruitment agencies have temporary and permanent vacancies.
• Universities and colleges are major employers - see their websites.
• Housing associations have housing management and facilities management roles. To see if any of these 

roles are available locally, search for them on job websites.

Catering and hospitality

This industry tends to promote from within, so it is possible to work your way up to management level jobs. 
Although	there	may	be	fewer	vacancies	than	usual,	due	to	the	way	this	sector	has	been	affected	by	the	
pandemic,	employers	are	still	hiring	-	don’t	let	this	put	you	off	if	this	is	the	sector	you	want	to	work	in.	Roles	
may	include	hotel	management	trainee,	hotel	receptionist,	apprentice	bar	staff,	chef/apprentice	chef	and	
front of house apprentice.

Greene and King
www.greeneking.co.uk/work-with-us/join-our-apprenticeship-programme
Front of house, kitchen, supervisory and management apprenticeships may be available. UK-wide.
Keep checking the website for 2021 vacancies.
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HIT Training
https://hittraining.co.uk
Background information about the catering and hospitality industry. Includes a vacancy database.

Leisure Jobs
www.leisurejobs.com
Vacancy database - includes catering and hospitality.

Lifetime Training
www.lifetimetraining.co.uk/apprenticeship-vacancies
Training provider. A range of apprenticeships may be available in roles such as apprentice chef and 
hospitality team member. Examples of companies who advertise regularly, include KFC and Toby Carvery. 
Keep checking the website for 2021 vacancies.

McDonalds
https://people.mcdonalds.co.uk
Management	degree	apprenticeships	may	be	available,	requiring	at	least	104	UCAS	points	and	GCSEs	at	
grades 9-4 in English and maths. 
Click on ‘Job search’ in the main menu to look for vacancies and check the page regularly.

Mitchells and Butlers
www.mbapprenticeships.co.uk
Intermediate	bar	and	waiting,	chef	and	management	apprenticeships.	No	specific	qualifications	are	required,	
just	personality	and	passion!	Keep checking the website for 2021 vacancies.

Premier Inn
www.whitbreadcareers.com/early-careers
Intermediate and advanced hospitality and kitchen apprenticeships may be available. 
Keep checking the website for 2021 vacancies.

Starbucks
www.starbucksemeacareers.com/en/apprenticeships
Advanced	apprenticeships	may	be	available	in	management	or	team	leader/supervisor	specialisms.	There	
may be opportunities for progression, within the company, to higher and degree level apprenticeships.
Keep checking the website for 2021 vacancies.

Travelodge
www.travelodge.co.uk/careers
Apprenticeships	are	not	currently	being	advertised,	although	hotel	and	support	office	jobs	may	be	available,	
with a chance to progress through the company. Keep checking the website for 2021 vacancies.
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Construction

From	architectural	technician	to	welding	fabricator,	there	are	over	170	roles	to	choose	from	in	the	
construction industry. Find out more about them at www.goconstruct.org

In 2018 to 2019, there were over 1,000 higher and degree level apprenticeship starts in this industry.

Arup
www.arup.com/careers/early-careers/apprenticeships
Apprenticeships may be available in quantity surveying, building services and project management, amongst 
other roles. Details of apprenticeship levels and entry requirements will be announced when vacancies are 
live on the website. Locations may include Leeds and Manchester. 
Applications usually open in November.

Balfour Beatty
www.balfourbeattycareers.com/early-careers/apprentices
Higher and degree apprenticeships may be available in various construction, engineering and trade roles, 
usually	requiring	at	least	2	A	levels	at	grades	A*-C,	with	5	GCSEs,	including	English,	maths	and	science.	
Advanced apprenticeships may also be available. Keep checking the website for 2021 vacancies.

BAM Nuttall
www.bamnuttall.co.uk/careers/#apprenticeships
Higher	apprenticeships	may	be	available	in	civil	engineering	and	quantity	surveying,	requiring	GCSEs	at	
grades	9-5	in	maths	and	English,	along	with	2	STEM	(science,	technology,	engineering	and	maths)	A	levels	
or the equivalent. Progression is encouraged. Technical intermediate apprenticeships may also be available 
in craft trades. Applications open annually, in early October.

Barratt Developments
www.barrattcareers.co.uk
Higher apprenticeships may be available in construction and quantity surveying, requiring 1 A level and 4 
GCSEs	at	grades	9-4,	including	maths	and	English.	There	may	be	an	opportunity	to	progress	onto	a	degree	
apprenticeship. Intermediate and advanced trade apprenticeships may also be available. 
Applications are likely to open between February and June 2021, for a September start.

Colas
www.colas.co.uk/careers
Advanced, higher and degree apprenticeships may be available in construction and civil engineering.  
Keep checking the website for 2021 vacancies.
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Costain
www.costain.com/careers/routes-into-costain/apprenticeships
Apprenticeships may be available in civil engineering, quantity surveying, and track and signal engineering. 
The main intakes for the apprenticeship programme are during the summer months for a September 
start, but there may be other opportunities available throughout the year.

ISG
www.isgltd.com/en/careers/early-careers/apprenticeships
Degree apprenticeships may be available in construction site management and quantity surveying, requiring 
at	least	97	UCAS	points,	ideally	to	include	a	maths	or	science	subject.	
Keep checking the website for 2021 vacancies.

JTL
www.jtltraining.com
Training provider that advertises vacancies for advanced apprenticeships in electrical installation, 
engineering maintenance and mechanical engineering services, comprising plumbing, alongside heating 
and ventilation. Keep checking the website for 2021 vacancies.

Kier
www.kier.co.uk/careers/apprenticeships
Construction apprenticeships may be available, including degree apprenticeships in civil engineering or 
construction and commercial management or quantity surveying and commercial management. Various 
locations. Keep checking the website for 2021 vacancies. 

Laing O’Rourke
www.laingorourke.com/careers
School	and	college	leaver	programmes	may	be	available	in	construction,	requiring	3	GCSEs	at	grades	9-4	
or a minimum of six months work experience within the construction industry. There may also be vacancies 
on the degree apprenticeship in civil engineering, requiring grades AAA-ABB at A level, or equivalent, to 
include	maths	and	a	science,	as	well	as	5	GCSEs	at	grades	9-4,	including	maths	and	English.	Locations	
may include Leeds and Manchester. 
Keep checking the website for 2021 vacancies.

Mott MacDonald
www.mottmac.com/careers/uk-apprenticeships
Advanced	and	degree	apprenticeships	may	be	offered	in	quantity	surveying,	civil	engineering,	building	
services	and	more.	Advanced	apprenticeships	require	GCSEs	or	the	equivalent	qualifications,	while	degree	
apprenticeships	require	A	levels	or	the	equivalent	qualifications.	
Applications usually open in November.
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NG Bailey
www.ngbailey.com/working-for-us/apprenticeships
Apprenticeships may be available in quantity surveying, building services and design. Information about 
apprenticeship levels and entry requirements will be released on the website when vacancies are live. 
Locations may include Leeds and Bradford. Keep checking the website for 2021 vacancies.

Taylor Wimpey
www.taylorwimpey.co.uk/jobs/early-careers/apprenticeships
Intermediate and advanced trade apprenticeships may be available, UK-wide. Information about entry 
requirements will be released on the website when vacancies are live. 
Keep checking the website for 2021 vacancies.

Wates
www.wates.co.uk/careers/early-careers
Advanced apprenticeships may be available in various construction trades, alongside higher apprenticeships 
in estimating, planning and quantity surveying, amongst other areas. 
Higher	apprenticeships	require	5	GCSEs	at	grades	9-4,	including	at	least	a	grade	5	in	maths	and	English.	
After completing the higher apprenticeship, there may be an opportunity to progress onto a degree 
apprenticeship. Keep checking the website for 2021 vacancies.

Creative and design

This sector can be split into three main areas, including craft and design, cultural heritage and media and 
broadcast. Many design jobs require specialised art and design knowledge gained from a further education 
or degree course, while many creative jobs, particularly those involving media, require work experience as 
an intern or apprentice, to break into the industry. 

www.gov.uk/apply-apprenticeship is just one place to look for vacancies in this industry. This website 
doesn’t advertise all vacancies, so it’s worth checking out the sources below.

Arqiva
www.arqiva.com/work-with-us/future-talent/apprentice-programme.html
Higher apprenticeships may be available in broadcast and media systems, based at Emley Moor in 
Huddersfield.	Keep checking the website for 2021 vacancies.

BBC
www.bbc.co.uk/careers/trainee-schemes-and-apprenticeships
Advanced apprenticeships may be available in digital journalism, production and broadcast operating.
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Usually	London-based,	but	there	may	be	opportunities	in	Salford.	
Follow @BBCGetIn on Twitter and keep checking the website. See the ‘Business and administration’, 
‘Digital’ and ‘Engineering’ sections for more BBC vacancies.

British Printing Industries Federation
www.britishprint.com
Aimed at employers but useful apprenticeship information, for those wanting to get into the print industry. 

Channel 4
https://careers.channel4.com/4talent/apprenticeships
Apprenticeships	at	levels	3	and	4	across	a	range	of	occupations,	including	digital	content	production,	
pictures and programme information. Locations include Leeds and Manchester.
Keep checking the website and Twitter @4Talent for 2021 vacancies.

Creative Access
https://creativeaccess.org.uk
Creative Access is a national social enterprise, dedicated to recruiting and supporting talent from under-
represented communities to thrive in the creative industries. They advertise internship opportunities for 
those starting out in the journalism, publishing and screen industries.

ITV
www.itvjobs.com/business-areas/entry-careers
ITV	may	offer	a	work	experience	programme	for	those	aged	18	and	over,	who	want	to	get	into	the	TV	
industry. There may also be apprenticeships or traineeships available in journalism and studio production, 
amongst other areas, based in Leeds or Manchester. Applications open at various times throughout the 
year, so keep checking the website and @ITVCareers.

The Network
www.thetvfestival.com/talent-schemes/the-network
The Network is a free entry-level scheme for anyone aged 18 and over, who wants to start a career in 
television, working behind the scenes. It involves three days of training at the Edinburgh International 
Television Festival in August. You’ll also have access to paid job opportunities and mentoring. 
Applications are due to open in February 2021. At the time of writing, there is no mention on the 
website as to whether the scheme has been affected by the coronavirus (COVID-19) pandemic.
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Digital

The	digital	sector	has	been	one	of	the	fastest	growing	fields	of	employment	in	recent	years.	In	2018	to	
2019, over 25% of the apprenticeship starts in this industry were at a higher or degree level. There may be 
opportunities	to	train	with	large	organisations,	such	as	the	Civil	Service	and	local	councils.	If	you	are	working	
towards	A	levels,	or	equivalent	qualifications,	you	may	be	able	to	start	as	an	IT	technician	or	administrator.

Roles may be advertised as cyber engineer, IT service desk analyst, IT support advisor, junior developer, 
social	media	assistant,	web	designer	apprentice	and	web/software	developer,	amongst	others.	See the 
‘Creative and design’ and ‘Financial services’ sections for more opportunities.

Accenture
www.accenture.com/gb-en/careers/local/apprenticeships
There may be vacancies on the technology degree apprenticeship in Manchester, specialising in digital and 
technology	solutions	or	cyber	security	-	no	specific	entry	requirements,	but	if	you	have	level	3	qualifications,	
you will be able to enrol straight onto the degree programme. 
Keep checking the website for 2021 vacancies.

Airbus
www.airbus.com/careers/apprentices-and-pupils.html
There may be vacancies on the Bristol-based digital and technology solutions degree apprenticeship, 
requiring	at	least	3	A	levels	at	grade	B,	preferably	in	subjects	such	as	maths,	science	and	IT,	or	a	BTEC	
level	3	extended	diploma	with	grades	MMM.	Keep checking the website for 2021 vacancies.

Amazon
www.amazon.jobs/it/landing_pages/apprentices
There may be degree apprenticeship vacancies in software development and digital and technology 
solutions. Keep checking the website for 2021 vacancies.

BAE Systems
www.baesystems.com/en/careers/careers-in-the-uk/apprenticeships/schemes
Advanced, higher and degree apprenticeships may be available in areas such as cyber security, information 
technology, software development, software engineering and more. 
Applications usually open in November - check the website now.

BBC
www.bbc.co.uk/careers/trainee-schemes-and-apprenticeships 
There	may	be	higher	apprenticeships	in	cyber	security,	based	at	Media	City,	Salford	Quays	-	or	data	science	
degree apprenticeships, requiring grades AAB at A level, including an English, science or maths subject, 
based in Glasgow or London. Keep checking the website for 2021 vacancies.  
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BJSS
www.bjss.com/academy
Technology apprenticeships may be available, leading to work in areas such as development, testing and IT 
operations - based in Leeds. Keep checking the website for 2021 vacancies.

BP 
www.bp.com	(see	‘careers/students’	and	‘graduates/locations’	to	get	to	‘UK	apprenticeships’)
Higher	apprenticeships	in	software	development	may	be	available,	requiring	2	A	levels	in	STEM	(science,	
technology,	engineering	and	maths)	subjects	or	an	equivalent	level	3	qualification.	
Applications usually open annually in September.

BT
www.bt.com/career/early-careers/apprentices
Advanced, higher and degree apprenticeships may be available in data analysis, digital and technology 
solutions	and	digital	services,	amongst	other	roles.	Higher	and	degree	apprenticeships	require	3	A	levels	at	
grades BCC or BBC, depending on the programme. Recruitment usually opens early autumn.

Capgemini
www.capgemini.com/gb-en/careers/your-career-path/apprenticeships
Digital and technology degree apprenticeships may be available in Manchester. There may be other 
apprenticeships	available	in	different	locations.	
Register your interest. Keep checking the website for 2021 vacancies.

CGI
www.cgi-group.co.uk/en-gb/careers/school-and-college-leavers
Digital and technology solutions degree apprenticeships may be available in Manchester, requiring 120 
UCAS	points.	Software	and	service	desk	higher	apprenticeships	may	also	be	advertised.	Both	routes	
require	an	IT-related	qualification	at	level	3	or	relevant	experience.	
Keep checking the website for 2021 vacancies.

Channel 4
https://careers.channel4.com/4talent/apprenticeships
Higher	apprenticeships	may	be	available	in	cyber	security.	No	specific	qualifications	required,	but	must	be	
comfortable working with technology systems and software. Keep checking the website for vacancies.

EY
www.ey.com/en_uk/careers/students/programmes/schools
Degree	apprenticeships	may	be	offered	in	digital	technology	-	in	Leeds	and	other	locations,	requiring	3
A	levels	(including	maths),	or	the	equivalent	and	GCSEs	at	grades	9-4	in	English	and	maths.	
Recruitment usually opens in September.
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GCHQ
www.gchq-careers.co.uk/early-careers/apprenticeships.html
Cyberfirst	cyber	security	degree	apprenticeships	may	be	available,	based	in	Manchester,	requiring	112	
UCAS	points	and	GCSE	maths	at	grade	5	or	above.	There	may	also	be	apprenticeships	in	software	
engineering,	which	require	2	A	levels	in	STEM	(science,	technology,	engineering	and	maths)	subjects.	
Recruitment usually opens annually in September.

IBM
www.ibm.com/uk-en/employment/entrylevel
Higher apprenticeships may be available in software development, UK-wide, requiring A levels or the 
equivalent	and	5	GCSEs,	including	maths	and	English	at	grades	9-4.	There	may	also	be	a	digital	and	
technology	solutions	degree	apprenticeship	available,	requiring	5	GCSEs	at	grades	9-5	and	112	UCAS	
points.	IBM	also	offers	a	paid	12-month	‘Futures’	business	and	technology	placement.	
Register your interest and keep checking the website for 2021 vacancies.

Jaguar Land Rover
www.jaguarlandrovercareers.com (see ‘early careers’)
There may be digital and technology solutions degree apprenticeships available, with opportunities to 
specialise	in	a	specific	area.	Check	the	website	for	A	level	entry	requirements.	
Keep checking the website for 2021 vacancies.

KPMG
www.kpmgcareers.co.uk/apprentice
There	may	be	vacancies	for	the	KPMG360°	digital	software	engineering	degree	apprenticeship,	based	in	
London or Manchester. Register for updates.

National Grid
https://careers.nationalgrid.com/new-talent/apprentices
Higher apprenticeships may be available in cyber security or IT. Keep checking the website.

PWC
www.pwc.co.uk/careers/student-careers/school-careers/our-programmes/flying-start-degrees.html
There	may	be	Flying	Start	degree	apprenticeships	in	technology,	based	in	Leeds,	amongst	other	areas.	
Requirements for the Leeds apprenticeship are A levels at grades AAA, including maths or computer 
science	(or	the	equivalent	qualifications).	Register your interest for 2021.

Sky
https://careers.sky.com/earlycareers/apprenticeships
A Leeds-based software development apprenticeship programme is due to be advertised - check the 
website for further details. Applications are due to open in December 2020.
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Education and childcare

You may be able to get into this industry by doing an intermediate or advanced apprenticeship as a nursery 
nurse or teaching assistant. Volunteering, in a school or nursery, would give you valuable experience before 
you apply.

Local councils regularly advertise for the roles listed above - check the vacancy websites listed below, as 
well as looking at school and nursery websites.

www.bradford.gov.uk  www.calderdale.gov.uk  https://jobs.leeds.gov.uk
www.jobs.nhs.uk   www.kirklees.gov.uk   www.wakefield.gov.uk

Teaching
There	are	different	routes	into	teaching,	but	you	will	need	a	degree	and	GCSEs	at	grades	9-4	in	English	and	
maths	(plus	a	science	subject	for	primary	trainees).	See	the	website	below	for	further	information.
https://getintoteaching.education.gov.uk

Engineering and manufacturing

An apprenticeship can be a great way to kick-start your career as an engineer - there are routes in at 
different	levels.	Typical	vacancies	include	civil	engineer,	engineering	maintenance	technician,	mechanical	
engineer and product design and development engineer. There is a growing demand for engineering 
technicians and professionals, although you may need to travel to Leeds or Manchester, or move away.

Manufacturing roles are also included in this sector, involving the production of items, by machines, tools or 
chemicals, amongst other methods. Examples of manufacturing roles include project management trainee, 
production	management	trainee	and	process	manufacturing	apprentice.	Look	out	for	level	3	to	degree	level	
training opportunities. Local manufacturing industries include textiles, food, chemicals, rubber, plastics, and 
furniture.  

See the Armed Forces in the ‘Protective services’ section for more engineering/technical careers, as 
well as Royal Mail in the ‘Business and administration’ section, BAE Systems in the ‘Digital’ section, 
and BAM Nuttall and Costain in the ‘Construction’ section.
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2 Sisters Food Group
www.2sfg.com/careers/apprenticeships
Offers	a	range	of	apprenticeships	at	different	levels	in	food	production	manufacturing,	food	technology	and	
engineering. Keep checking the website for 2021 vacancies. 

Airbus
www.airbus.com/careers/apprentices-and-pupils.html 
There may be aerospace engineering degree apprenticeships available in the area of commercial aircraft, 
requiring	a	minimum	of	112	UCAS	points,	including	A	levels	in	maths	and	physics/chemistry	or	the	
equivalent. Based at Broughton, near Chester. 
Keep checking the website for 2021 vacancies - the closing date is usually March.

Amey
www.amey.co.uk/your-career/apprentices
Various	advanced	and	higher	apprenticeships	may	be	offered,	UK-wide,	including	rail	design	and	civil	and	
construction	engineering,	requiring	3	A	levels	at	grades	A*-C,	or	the	equivalent,	or	at	least	4	GCSEs	at	
grades 9-4, depending on the level. Keep checking the website for 2021 vacancies.

Arla
www.arla.com/company/job-and-career/students-graduates/eden
Arla recruits annually for the trainee dairy technology programme, which leads to a foundation degree in 
dairy	technology.	There	is	also	the	trainee	dairy	engineering	programme,	which	leads	to	an	NVQ	level	3	in	
engineering maintenance. Various locations, including Leeds. Both programmes require at least one A level, 
plus	GCSEs	at	grades	9-4	in	maths,	English	and	science.	
Keep checking the website - recruitment usually opens in January each year.

Atkins
https://careers.atkinsglobal.com/apprenticeships 
Various	engineering	apprenticeships	may	be	available	at	different	levels.	Register your interest.

Balfour Beatty
www.balfourbeattycareers.com/early-careers/apprentices
Advanced, higher and degree apprenticeships may be available in civil and mechanical engineering. Entry 
requirements	vary,	according	to	the	level,	but	usually	require	GCSEs	at	grades	9-4	in	English,	maths	and	
science	and	at	least	2	A	levels	at	grades	A*-C	or	a	level	3	advanced	apprenticeship.
Keep checking the website for 2021 vacancies.

BBC
www.bbc.co.uk/careers/trainee-schemes-and-apprenticeships
Broadcast	engineering	degree	apprenticeships	may	be	available	in	Salford,	requiring	at	least	112	UCAS	
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points, including A level maths or the equivalent. 
Follow @BBCGetIn on Twitter and keep checking the website for 2021 vacancies.

BP
www.bp.com (Search	‘shipping	cadets’)
Recruitment	for	shipping	cadets	may	be	available	in	the	following	specialisms:	deck	(navigation),	engineer	
and	electro	technical,	requiring	at	least	64	UCAS	points,	including	a	maths	or	science	subject,	or	5	GCSEs	
at grades 9-5. Register your interest. Keep checking the website for 2021 vacancies.

BT
www.bt.com/careers/early-careers
There may be various advanced engineering apprenticeships available. You need a full driving licence and 
a	minimum	of	4	GCSEs	at	grades	9-4,	including	English	and	maths,	or	the	equivalent	-	power	engineer	
apprentices need a grade 6 or above in maths. Nearest locations are Leeds and Manchester. BT currently 
only has a limited number of roles accepting applications - keep checking the website for vacancies. 

Cummins
https://careers.cummins.com/europe/hourly-jobs/apprentice-programs
Various	advanced	manufacturing	engineering	apprenticeships	may	be	available	in	Huddersfield,	usually	
requiring	5	GCSEs	at	grades	9-5,	including	maths	at	grade	6	and	English	language	and	a	science	or	
technology subject. Keep checking the website for 2021 vacancies.

Dyson
www.dysoninstitute.com/the-programme/degree-apprenticeship
Design and development engineering degree apprenticeships may be available, based at the Dyson Institute 
in	Malmesbury.	Required	subjects	include	maths	and	one	other	STEM	(science,	technology,	engineering	
and maths) subject, with A levels at grades AAB. If studying physics, must be grade B minimum. 
Register your interest.

Jaguar Land Rover
www.jaguarlandrovercareers.com (see ‘early careers’)
Advanced and higher apprenticeship programmes may be available, in engineering and manufacturing 
specialisms, such as computer aided design (CAD) and propulsion. Higher apprentices need at least a 
grade C in A level maths. Keep checking the website for 2021 vacancies.

Kirklees College
www.kirkleescollege.ac.uk/apprenticeships
Kirklees	College	has	a	process	manufacturing	centre	and	offers	apprenticeships	in	a	range	of	process	
operations, as well as various advanced apprenticeships in engineering. Vacancies with specific 
employers may be on the college website but you should also look for an employer yourself.
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MBDA
www.mbdacareers.co.uk
There may be engineering and manufacturing apprenticeships available, making missiles and missile 
systems for the defence sector - nearest location is Bolton. Register your interest on the website.

Morrisons
www.morrisons.jobs/early-careers/apprentices/apprenticeships-engineering
Advanced	apprenticeships	in	engineering	maintenance	may	be	available,	leading	to	a	level	3	extended		
diploma	in	food	and	drink	engineering	maintenance,	requiring	GCSEs	at	grade	9-6	in	maths	and	a	grade	
9-5 in English and science. A manufacturing option is also available in the chartered manager degree 
apprenticeship	with	Morrisons	-	requires	at	least	104	UCAS	points.	
Keep checking the website for 2021 vacancies.

National Grid
https://careers.nationalgrid.com/new-talent/apprentices
Various advanced and higher engineering apprenticeships may be available, including mechanical and 
electrical specialisms. You’ll need A levels or the equivalent to do one of the higher apprenticeships.
Recruitment usually opens in December - keep checking the website.

Nestlé
www.nestleacademy.co.uk/apprentices
Advanced	engineering	apprenticeships	may	be	available	in	the	food	and	drink	specialism,	requiring	GCSEs	
at grades 9-4, including English and maths. 
Keep checking the website - recruitment usually opens in September.

Network Rail
www.networkrail.co.uk/careers/early-careers/apprenticeships
Advanced	engineering	apprenticeships	may	be	available.	Must	be	aged	18	or	over	and	have	4	GCSEs	at	
grades 9-4, including English and science, plus maths at grade 5 minimum. 
Keep checking the website for 2021 vacancies - there are usually intakes in March and September.

Pladis
www.pladiscareers.co.uk/apprentices
Advanced apprenticeships may be available in food and drink maintenance or food and drink process 
operations,	requiring	GCSEs	at	grades	9-4,	including	English	and	maths.	Process	operations	requires	maths	
at grade 5 minimum. Locations include Halifax and Manchester. 
Keep checking the website for 2021 vacancies.
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Reliance Precision
www.reliance.co.uk/apprenticeship-scheme
Huddersfield-based	advanced	and	higher	apprenticeships	may	be	available	in	a	range	of	manufacturing	and	
engineering	roles,	requiring	at	least	5	GCSEs	at	grades	9-5,	including	maths	and	science.	
Follow @RP_Apprentices on Twitter and keep checking the website for vacancies.

Rolls-Royce
https://careers.rolls-royce.co.uk
Degree	apprenticeships	may	be	available	in	engineering	and	manufacturing	engineering,	requiring	3	A	levels	
at	grade	C	or	above,	in	subjects	related	to	each	specific	programme	-	see	the	website.	Based	in	Derby	or	
Bristol, plus Rotherham for manufacturing. There may also be opportunities for advanced apprenticeships 
in	engineering,	practical	route,	requiring	3	GCSEs	at	grades	9-4,	including	maths	and	English,	or	the	
equivalent, plus either engineering, design and technology or science (excluding biology). 
Keep checking the website for 2021 vacancies.

Siemens
https://new.siemens.com/uk/en/company/jobs/search-careers.html
Degree apprenticeships in electrical and electronic engineering may be available, along with advanced and 
higher apprenticeships in a range of engineering disciplines, including railway or advanced manufacturing 
engineering. Entry requirements vary, depending on the level. Locations include Manchester. 
Recruitment usually starts in January - keep checking the website for 2021 vacancies.

SSTG
www.sstg.org
Places may be available for merchant navy cadet training, as part of a sponsored foundation degree for 
electro-technical,	deck	(navigating)	or	engineer	officers.	Requires	at	least	48	UCAS	points,	including	maths,	
physics, or similar, for engineering or electro-technical training. 
Keep checking the website for vacancy opportunities.

Syngenta
www.syngenta.co.uk/careers
Advanced apprenticeships may be available in science manufacturing and science industry maintenance, 
with	opportunities	for	progression.	Requirements	may	include	3	GCSEs	at	grades	9-4,	including	science	and
ICT	or	other	technical	subjects	and	GCSEs	in	maths	and	English	at	grades	9-6/5.	
Recruitment usually starts in January.

Unilever
https://careers.unilever.com/uk/en/apprenticeships
Higher apprenticeships may be available in supply chain engineering. Locations include Leeds. 
Keep checking the website for vacancy information.
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Virgin Media
https://careers.virginmedia.com/future-careers/apprenticeships
Upcoming	vacancies	include	higher	network	engineer	apprenticeships,	nationwide,	requiring	a	STEM	
(science,	technology,	engineering	and	maths)	subject	at	level	3	and	5	GCSEs	at	grades	9-4.	There	may	also	
be	vacancies	for	advanced	field	technician	apprenticeships,	requiring	maths	and	English	GCSEs	at	grades	
9-4	and	a	full	UK	driving	licence.	Locations	include	Huddersfield.	
Applications are due to open in January 2021.

Yorkshire Water
www.yorkshirewater.com/careers
There may be electrical and mechanical apprenticeship vacancies. 
Keep checking the website.

Financial services

The	financial	services	sector	incorporates	several	professions,	including	those	in	accounting,	auditing,	
banking, insurance and tax. Typical vacancies may include accountancy advanced apprentice (AAT), 
accountancy	trainee,	trainee	finance	assistant,	trainee	management	accountant	(CIMA),	trainee	insurance	
broker,	trainee	financial	analyst	and	apprentice	underwriter.

Accountancy	-	find	out	more	about	accounting	qualifications	at	the	following	websites:
www.aat.org.uk    www.att.org.uk    www.accaglobal.com    www.cimaglobal.com    www.icaew.com

Insurance	-	find	out	more	about	insurance	qualifications	at	www.cii.co.uk

AJ Bell
www.ajbell.co.uk/careers/investment-operations-apprenticeship
Higher	apprenticeships	may	be	available	in	investment	operations,	requiring	at	least	104	UCAS	points	and
5	GCSEs	at	grades	9-4,	including	maths	and	English.	Located	in	Salford,	Manchester.	
Keep checking the website for 2021 vacancies.

Amey
www.amey.co.uk/your-career
Higher	apprenticeships	in	finance	(commercial)	may	be	available,	UK-wide,	requiring	3	A	levels,	or	the	
equivalent,	at	grades	A*-C.	Advanced	apprenticeships	may	also	be	available.	
Keep checking the website for 2021 vacancies.
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AON
www.aonearlycareers.co.uk/apprenticeships
Actuarial and insurance apprenticeships may be available in Leeds and Manchester. Actuarial requires 
at	least	104	UCAS	points	from	A	levels	or	the	equivalent,	including	a	grade	B	in	a	maths	related	subject.	
Insurance	requires	at	least	112	UCAS	points.	Keep checking the website for 2021 vacancies.

Barclays
https://joinus.barclays/eme/apprenticeships
Advanced,	higher	and	degree	apprenticeships	may	be	available	in	operations,	requiring	3	A	levels	at	
grades	AAA-BBB	or	the	equivalent	for	higher	or	degree	and	5	GCSEs	at	grades	9-5	for	advanced.	Various	
locations, including Manchester. Register your interest. Keep checking the website for 2021 vacancies.

BDO UK
https://bdoearlyincareer.co.uk/apprenticeship
Accountancy	or	taxation	apprenticeships	may	be	available,	starting	with	entry	level	AAT,	leading	to	level	7	
ACA/ATT/CTA	qualifications,	requiring	3	A	levels	at	grade	C	or	above	and	GCSEs	at	grades	9-4,	including	
maths and English. Locations include Leeds and Manchester. Keep checking the website for vacancies.

Capgemini
www.capgemini.com/gb-en/careers/your-career-path/apprenticeships
May	advertise	for	a	level	3-7	apprenticeship	in	finance,	based	in	Telford,	leading	to	ACCA/CIMA	
qualifications.	Register your interest. Keep checking the website for 2021 vacancies.

Capita
www.capita.com/careers/early-careers/apprenticeships
Apprenticeships	may	be	available	in	finance	-	find	out	more	by	clicking	‘get	in	touch’	on	the	website.	
Locations may include Leeds and Manchester. Keep checking the website for 2021 vacancies.

Close Brothers
www.closebrothers.com/careers
There	may	be	vacancies	on	the	ASPIRE	school	leavers	programme,	leading	to	the	chartered	associateship
in	banking,	requiring	at	least	112	UCAS	points	and	GCSEs	at	grades	9-6	in	maths	and	English	language.	
Locations include Manchester. Keep checking the website for 2021 vacancies.

Deloitte
www2.deloitte.com/uk/en/careers/programmes.html
Entry	level	apprenticeships	may	be	available	in	audit	and	assurance	(Newcastle),	requiring	5	GCSEs	
at	grades	9-4,	including	maths	and	English.	There	may	also	be	vacancies	for	‘BrightStart’	higher	
apprenticeships	in	the	following	finance-related	areas:	audit	and	assurance,	business	and	financial	advisory	
and	tax	consulting,	requiring	at	least	104	UCAS	points.	Keep checking the website for 2021 vacancies.
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EY
www.ey.com/en_gl/careers/student-entry-level-programs
Higher	apprenticeships	may	be	available	in	assurance,	tax	and	various	other	finance-related	areas,	
requiring	3	A	levels	or	the	equivalent,	as	well	as	GCSEs	at	grades	9-4,	including	English	and	maths.	Leeds	
and Manchester. Applications usually open in September or October.

Government Economic Service (GES)
www.gov.uk (search	for	GES-DAP)
The	GES	degree	apprenticeship	programme	(GES-DAP)	is	a	Civil	Service	economics	apprenticeship	carried	
out	in	a	government	department	or	organisation,	requiring	at	least	96	UCAS	points	from	A	levels	or	the	
equivalent,	plus	GCSE	maths	at	grade	9-5.	Locations	include	Leeds,	Manchester,	York	and	Sheffield.	
Register your interest at GESRRecruitment@hmtreasury.gov.uk. Applications open in winter 2020.

Grant Thornton
https://trainees.grantthornton.co.uk/our-programmes/school-leavers
There may be vacancies on the school leaver programme in audit, tax or advisory, leading to an AAT, ACA, 
ACCA	or	CIPFA	qualification.	No	minimum	entry	requirements.	Locations	include	Leeds	and	Manchester.	
Register your interest and keep checking the website for 2021 vacancies.

HSBC
www.hsbc.com/careers/students-and-graduates/student-opportunities/uk-apprenticeship
Degree	apprenticeships	in	commercial	banking	may	be	on	offer,	requiring	at	least	112	UCAS	points	and	
5	GCSEs,	including	English	and	maths	at	grades	9-6.	Birmingham	or	Leicester.	
Keep checking the website.

Inside Careers - Finance
www.insidecareers.co.uk
Vacancy directory, employer directory and careers advice.

Jaguar Land Rover
www.jaguarlandrovercareers.com (see ‘early careers’) 
Commercial	degree	apprenticeship	in	finance,	requiring	at	least	120	UCAS	points,	including	an	A	level	at	
grade	B	in	a	numerical	or	business	subject,	or	the	equivalent	qualifications.	
Keep checking the website for 2021 vacancies.

Kaplan
https://kaplan.co.uk/apprenticeships/learners/start-your-career
Kaplan	runs	accountancy,	tax	and	financial	services	apprenticeships	for	UK	companies.	
Send your CV via the website or call 0161 259 7400 - Kaplan will try to match your profile to a 
suitable vacancy.
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KPMG
www.kpmgcareers.co.uk/apprentice
There	may	be	vacancies	on	the	KPMG360°	advanced	and	higher	apprenticeships	in	audit	or	tax,	leading	to	
AAT	levels	3	and	4	and/or	professional	level	specialisation.	Require	at	least	104	UCAS	points.	
Keep checking the website for 2021 vacancies.

Lloyds Banking 
www.lloydsbankinggrouptalent.com/apprentices
Advanced	and	higher	apprenticeships	may	be	offered	in	a	range	of	financial,	digital	and	technology,	and	
professional services apprenticeships. Register your interest. Keep checking the website.

Mazars
www.mazarscareers.co.uk/school-leavers
There may be vacancies on the school leaver programme in banking and insurance. Choose from audit, tax 
or	accounting,	leading	to	ATT,	ACA	or	AAT	with	possible	progression	to	ACCA,	requiring	at	least	112	UCAS	
points	and	GCSEs	at	grades	9-6	in	maths	and	English	language.	Also	run	an	insight	programme	in	the	
Easter, summer and October school holidays. Locations include Leeds. 
Keep checking the website for 2021 vacancies.

Morrisons
www.morrisons.jobs/early-careers/apprentices
Higher	apprenticeships	may	be	available	in	finance.	Lead	to	a	professional	accounting	taxation	technician	
apprenticeship. 2 years. Requires A levels at grades BBB. Check the website - recruitment usually opens 
in September.

National Audit Office
http://naoaccountancyscheme.co.uk
There may be vacancies on the chartered accountancy apprenticeship scheme, leading to an ACA 
qualification,	requiring	at	least	120	UCAS	points	at	A	level	or	equivalent.	Newcastle	or	London.	
Recruitment opens in October. Register your interest at HRServiceDesk@nao.org.uk

Nationwide
www.nationwide-jobs.co.uk/early-careers/apprenticeships
Finance apprenticeship vacancies may be available - check the website for further updates. 
Register for job alerts. Applications open in February 2021.

Nestlé
www.nestleacademy.co.uk/apprentices
Professional	accounting	or	tax	technical	higher	apprenticeships	may	be	available,	requiring	GCSEs	at	
grades 9-4, including English and maths. Keep checking the website for 2021 vacancies.
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PwC
www.pwc.co.uk/careers
Accounting	Flying	Start	degree	apprenticeships	may	be	available,	requiring	at	least	136	UCAS	points,	
leading	to	an	ICAEW	qualification.	Manchester.	
Recruitment usually opens in September or October.

RSM
www.rsmuk.com/careers/students/school-leaver-apprenticeship
Accounting and business advisory assistant, audit and tax assistant school leaver apprenticeship 
programmes	may	be	available,	requiring	at	least	112	UCAS	points.	Leeds	and	Manchester.	
Keep checking the website.

Santander
www.santanderjobs.co.uk/settingpotentialfree/apprenticeships.php
Degree apprenticeships may be available in corporate and commercial banking, in Manchester, requiring at 
least	104	UCAS	points	and	3	GCSEs	at	grades	9-4,	including	maths	and	English.	
Keep checking the website.

Siemens
https://new.siemens.com/uk/en/company/jobs/search-careers.html
There	may	be	vacancies	on	the	Academy	Scheme,	requiring	at	least	96	UCAS	points,	leading	to	a	level	7	
apprenticeship	in	finance	and	accounting	and	CIMA	management	accountancy	qualifications.	Locations	
include Manchester.
Keep checking the website for 2021 vacancies.

Virgin Media
https://careers.virginmedia.com/future-careers/apprenticeships
There	may	be	vacancies	on	the	advanced	finance	assistant	apprenticeship	in	Bradford,	requiring	5	GCSEs	
at	grades	9-4,	including	English	and	maths,	an	A	level	or	the	equivalent	qualification,	or	12	months	work	
experience	in	an	office	environment.	
Applications are due to open in January 2021.

Wheawill & Sudworth
www.wheawill.co.uk
Wheawill	&	Sudworth	have	had	vacancies	in	the	past	for	trainee	accountancy	technicians	(AAT).	
Huddersfield.	
Keep checking the website for 2021 vacancies.
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Hair and beauty

Many people choose to train in this sector straight after school, but there is no age limit on starting a career 
in this industry. Vacancies may include hairdressing, barbering, nail services and beauty therapy. Many 
employers in this sector are small, so check for vacancies with local salons. The training providers listed 
below,	as	well	as	local	colleges,	are	also	likely	to	know	of	employers	offering	apprenticeships.	If	you	are	new	
to the trade, you will usually start with an intermediate apprenticeship at level 2, to learn the basics of your 
chosen profession.

There are many employers and training providers in this sector, so we can’t list them all here. Some 
local training providers include:

Exceed Training Academy
https://hairdressingapprenticeships.com

The Link Academy
https://thelinkacademy.co.uk

Mark Betts Hair Education
www.markbetts.co.uk

White Rose Beauty Colleges
www.whiterosebeautycolleges.co.uk

Woodspeen Training
www.woodspeen.co.uk

Large department stores, such as Boots, may offer intermediate apprenticeships in Beauty.

Health and social care

There	are	many	different	careers	in	health	and	social	care	-	too	many	to	list	here.	There	are	likely	to	be	lots	
of	apprenticeship	vacancies	available.	In	2018	to	2019,	there	were	over	97,000	apprenticeship	starts.

Note	that	most	roles	in	health	and	social	care	require	a	Disclosure	and	Barring	Service	(DBS)	check.
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If	you	are	interested	in	working	for	the	NHS,	intermediate	and	advanced	apprenticeships	may	be	available	
in assistant roles, such as in accident and emergency, healthcare, clinical support, dental nursing, dietetics, 
occupational therapy, pharmacy, physiotherapy, radiotherapy and theatre support. There may also be 
degree apprenticeship vacancies in nursing. The Armed Forces may also have vacancies for health-
related careers. See the ‘Protective services’ section.

You could gain experience by working in a social care setting, as a care assistant or support worker. The 
best way to look for vacancies is by registering with job search websites and checking the government 
website for relevant apprenticeships. Local councils regularly advertise vacancies in care homes - see page 
43	for	local	council	website	addresses.	There	may	also	be	job	and	apprenticeship	vacancies	for	youth	work	
support roles, with the opportunity to progress, as well as degree apprenticeships in social work.

www.indeed.co.uk   www.monster.co.uk   www.reed.co.uk   www.totaljobs.com - job search websites.

www.gov.uk/apply-apprenticeship - apprenticeship vacancies in health and social care.

www.healthcareers.nhs.uk - for	more	on	careers	in	the	NHS	and	public	health.

www.jobs.nhs.uk	-	for	all	NHS	vacancies.

www.stepintothenhs.nhs.uk - for an A-Z of careers and for case studies.

www.skillsforcare.org.uk/thinkcarecareers - information about working in adult social care.

www.yas.nhs.uk/join-our-team/apprenticeships -	vacancies	with	the	Yorkshire	Ambulance	Service.

Legal

You can get into the legal sector through doing an apprenticeship, which usually enables you to qualify 
either	as	a	paralegal	(levels	3-4),	legal	executive	(level	6)	or	solicitor	(level	7).	Paralegals	support	solicitors,	
while	legal	executives	are	qualified	lawyers,	who	do	similar	work	to	a	solicitor.	

Addleshaw Goddard
www.addleshawgoddard.com/en/careers/apprentices
Paralegal and solicitor apprenticeships may be available in Leeds and Manchester. Paralegal requires 5 
GCSEs	at	grades	9-4,	including	English	and	maths,	and	3	A	levels	at	grades	CCC	or	above, or equivalent. 
Solicitor	requires	5	GCSEs	at	grades	9-4,	including	English	and	maths,	and	3	A	levels	at grades ABB, or the 
equivalent. Check the website for 2021 vacancies.
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Bevan Brittan
www.bevanbrittan.com/careers/starting-your-career
Advanced	and	higher	legal	apprenticeships	may	be	available	in	Leeds,	requiring	GCSEs	at	grades	9-4	
and	3	A	levels	at	grades	ABB	or	the	equivalent.	Lead	to	CILEx	training	and	opportunities	to	move	onto	the	
following	apprenticeships:	chartered	legal	executive	(level	6)	or	solicitor	(level	7).	
Keep checking the website for 2021 vacancies.

Blacks Solicitors
www.lawblacks.com/about-us/careers/apprenticeships
There	may	be	vacancies	on	the	solicitor	apprenticeship	scheme	(level	7)	in	Leeds.	
Annual recruitment. Apply by 31 March 2021 for the next intake.

BPP
www.bpp.com/study/apprenticeships
Training	provider	offering	paralegal	and	solicitor	apprenticeships.	Register your interest.

Chadwick Lawrence
www.chadwicklawrence.co.uk/recruitment
There	may	be	vacancies	on	the	trainee	scheme	for	an	apprentice	legal	executive,	requiring	5	GCSEs	at	
grades	9-6,	including	English	and	maths,	and	3	A	levels	at	grade	B	or	above.	Includes	CILEx	training	from	
level	3	to	level	6.	Local	offices. 
Keep checking the website - scroll down to ‘Chadwick Lawrence Trainee Scheme’.

DAC Beachcroft
https://jobs.dacbeachcroft.com/early-careers/apprenticeships
Advanced	paralegal	apprenticeships	may	be	available	in	Leeds	and	Manchester,	requiring	96	UCAS	points	
or	the	equivalent,	plus	5	GCSEs	at	grades	9-4,	including	English	and	maths.	
Keep checking the website for 2021 vacancies.

Damar Training
www.damartraining.com/apprenticeship-vacancies
Training	provider.	Damar	Training	can	help	you	find	an	apprenticeship	in	legal	administration	or	legal	
services. See the website.

DWF Law
https://dwfgroup.com/en/careers/apprenticeships
Paralegal	advanced	apprenticeships	may	be	available	in	Leeds,	requiring	5	GCSEs	at	grades	9-4,	including	
English	and	maths,	and	3	A	levels	at	grade	C	or	above,	or	the	equivalent.	
Applications usually open in March - keep checking the website for 2021 vacancies.
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Eversheds Sutherland
www.eversheds-sutherland.com/global/en/where/europe/uk/overview/careers
There	may	be	vacancies	for	an	apprentice	solicitor	(level	7),	requiring	5	GCSEs	at	grades	9-4,	including	
English	and	maths,	and	at	least	120	UCAS	points.	Leads	to	qualified	solicitor	status	and	a	law	degree.	
Leeds and Manchester. 
Keep checking the website for 2021 vacancies.

Freeths
www.freeths.co.uk/recruitment/apprentices
Legal	apprenticeships	may	be	available.	Likely	to	ask	for	5	GCSEs	at	grades	9-5	or	6,	including	English	and	
maths,	and	3	A	levels	at	grade	B	or	above	or	the	equivalent.	
Keep checking the website for 2021 vacancies.

Gordons
www.gordonsllp.com/careers
There may be vacancies on the Gordons apprenticeship programme - apprentice legal executive, requiring 
at	least	5	GCSEs	at	grades	9-4,	including	English	and	maths,	and	A	levels	at	grades	BBB	or	the	equivalent.
Leads	to	the	level	3	and	level	6	(honours	degree	standard)	CILEx	qualifications.	Leeds	and	Bradford.	
Keep checking the website for further information on the next recruitment intake.

Irwin Mitchell
www.irwinmitchell.com/recruitment/apprenticeships/paralegal-apprenticeship
There	may	be	advanced	paralegal	apprenticeships	available	in	Leeds,	Manchester	and	Sheffield,	requiring	5	
GCSEs	at	grades	9-4,	including	English	and	maths,	and	A	levels	at	grades	CCC	or	the	equivalent,	leading	to	
CILEx training in law and practice. May lead to the level 6 legal executive apprenticeship. 
Keep checking the website for 2021 vacancies.

Kennedys Law
https://kennedyslaw.com/careers-at-kennedys/early-careers
Paralegal	apprenticeships	are	available,	leading	to	a	level	4	certificate	of	higher	education	in	legal	services.
Progression	to	the	level	7	solicitor	apprenticeship	is	a	possibility.	Requires	A	levels	at	grades	BBB	or	the	
equivalent.	Manchester	and	Sheffield.	Virtual	work	experience	programme	also	available.	
Apply now!

LawCareers.net
www.lawcareers.net (see ‘starting out’)
Advertises legal apprenticeship positions. For background information, see the website for ‘The Beginners 
Guide to a Career in Law’ and ‘The Law Apprenticeships Guide’. 
See the website for vacancies.
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Plexus Law
https://plexuslaw.co.uk/apprenticeships
Advanced paralegal and legal administration apprenticeships may be available in Leeds and Manchester, 
requiring	3	A	levels	at	grade	C	or	above,	plus	4	GCSEs	at	grades	9-4,	including	maths	and	English.	
Progression	to	the	level	7	solicitor	apprenticeship	is	a	possibility.	
Keep checking the website for 2021 vacancies.

Womble Bond Dickinson
www.womblebonddickinson.com/uk/careers/early-careers
There may be paralegal and solicitor apprenticeships available, as well as a work experience programme for 
those	studying	level	3	courses.	Offices	are	UK-wide,	including	Leeds.	
Keep checking the website for 2021 vacancies.

Leisure, sport and tourism

Apprenticeships in this sector are at intermediate and advanced levels. In 2018 to 2019, there were no 
higher	or	degree	level	apprenticeships	offered	in	this	sector.	

You may be able to get into this industry by looking for vacancies at local council leisure centres, commercial 
leisure	and	fitness	centres	and	sports	clubs.	You	could	also	look	out	for	trainee	leisure	management	
opportunities in cinemas and casinos.

CMS
www.cmsvoc.co.uk 
Training provider for the leisure, sport and tourism industry. There may be advanced apprenticeship 
vacancies	in	personal	training,	leisure	operations,	activity	leadership	and	instructing	exercise	and	fitness.	
See the website for vacancies.

Hays Travel
www.haystravel.co.uk/careers/apprenticeships   
Travel	consultant,	retail	and	head	office	apprenticeships.	
Apply via the website.

Leisure Jobs
www.leisurejobs.com
Recruitment	website	for	the	leisure,	sport	and	tourism	industry.	Includes	vacancies	with	fitness,	leisure	and	
travel companies. Apply via the website.



67

Protective services

Ambulance - see the ‘Health and social care’ section.

Armed Forces
There is a wide variety of careers to choose from in the armed forces, such as in engineering, aviation, air 
traffic	control,	intelligence,	medical/health,	supply	and	HR,	amongst	others.	Apprenticeships	may	also	be	
available - see the relevant armed forces website for further information.

www.army.mod.uk  Army (also the Army Reserve)
www.raf.mod.uk  Royal Air Force (also the RAF Reserve)
www.royalnavy.mod.uk Royal Navy (also the Royal Navy Reserve and Royal Marine Reserve)

Armed	Forces	Careers	Office,	10-14	Bond	Court,	Leeds,	LS1	2JY		T:	0113	243	2914
Armed	Forces	Careers	Office,	Albion	Wharf,	19	Albion	Street,	Manchester,	M1	5LN		T:	0161	236	6840

Fire Service
https://oncall.joinwyfirefighters.com	-	advertises	vacancies	for	on-call	firefighters.
www.westyorksfire.gov.uk	-	advertises	vacancies	for	other	roles,	such	as	support	staff.

To	be	an	on-call	firefighter,	you	must	be	aged	18	or	over	on	appointment	and	hold	a	full	car	driving	licence.	
Candidates	have	to	undergo	various	tests,	including	fitness	and	eyesight	tests.	
Keep checking the website for vacancies. 

Police
The	government	has	launched	a	national	campaign	to	recruit	20,000	additional	police	officers	over	the	next	
three years. There may be upcoming vacancies for the police constable degree apprenticeship (PCDA), 
which gives you the opportunity to study for a degree in professional policing practice as you train to 
become	a	police	officer.	You’ll	need	a	level	3	qualification	or	experience	as	a	police	community	support	
officer	(PCSO).	Recent recruitment for PCDAs took place in September 2020 for a June 2021 start.

There	are	other	roles	working	for	the	police,	including	PCSOs	and	support	staff.	You	could	also	gain	
experience by volunteering as a special constable, police support volunteer and community support 
volunteer. If you are aged under 18, you may also be able to train as a volunteer police cadet (VPC).

www.joiningthepolice.co.uk - how to join the police.

www.westyorkshire.police.uk - website for West Yorkshire police.
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https://recruit.college.police.uk/pages/home.aspx - useful information about the routes into policing.

https://vpc.police.uk - for information and vacancy advertisements for VPC and special constable roles.
 

Sales, marketing and procurement

Most companies have a sales and marketing department, so there are usually lots of apprenticeship 
vacancies in this sector. There is a broad range of companies listed below, including fashion retail, fast 
food chains, funeral services and supermarkets, amongst others. In 2018 to 2019, there were over 50,000 
apprenticeships	offered	in	this	industry,	with	just	over	5%	of	these	at	higher	or	degree	level.	Most	vacancies	
are at an intermediate or advanced level.

You could also consider estate agency, starting out as a trainee or apprentice negotiator and progressing to 
a	senior	negotiator	or	manager.	Apprenticeships	may	also	be	offered	in	property	services.	Due	to	the	large	
amount of estate agencies in operation, we couldn’t list them here. Job search websites are good places to 
look for estate agency vacancies.

For more apprenticeships in marketing, see the ‘Business and administration’ and ‘Digital’ sections.

Aldi
www.aldirecruitment.co.uk/apprentice
Advanced	apprenticeships	are	available	for	a	3	year	management	development	programme	in	stores,	
requiring	GCSEs	at	grades	9-4	in	English	and	maths.	Applications open all year. Apply now!

Arcadia
https://futuretalent.arcadiagroup.co.uk/apprenticeships
Apprenticeships may be available in fashion retail, including merchandising and buying. 
Apply via the website.

Boots
www.boots.jobs/graduates-and-early-careers/apprenticeships
Intermediate apprenticeships may be available in beauty, optical assistant and pharmacy advisor roles. 
Advanced,	higher	and	degree	apprenticeships	may	be	available	in	support	office	(marketing	and	supply	
chain) roles. 
Keep checking the website for 2021 vacancies.
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Buy it Direct
www.buyitdirect.co.uk/content/careers
Intermediate	apprenticeships	may	be	available,	with	opportunities	in	Huddersfield,	covering	a	range	of	
departments from customer service to warehousing. You may be able to progress into roles in sales or 
buying, after you’ve completed your apprenticeship. 
Email your CV and cover letter to careers@buyitdirect.co.uk

Co-op Funeral Care
www.co-operativefuneralcare.co.uk/about-us/careers
Advanced	apprenticeships	may	be	available	in	funeral	directing,	leading	to	a	level	3	certificate	in	funeral	
operations and services. Register for job alerts. Keep checking the website for 2021 vacancies.

Highways England
https://careers.highwaysengland.co.uk/graduates-and-apprenticeships/apprenticeships
Apprenticeships may be available in sales, marketing and procurement. At the time of writing, further details 
were yet to be released. See the website for updates and to check for 2021 vacancies.

McDonalds
https://people.mcdonalds.co.uk/early-career-opportunities/apprenticeship-programme
A range of apprenticeships may be available, including a degree apprenticeship in management, requiring at 
least	104-112	UCAS	points	and	GCSEs	at	grades	9-4	in	English	and	maths.	
Keep checking the website for 2021 vacancies.

M&S
https://careers.marksandspencer.com/apprenticeship
Higher apprenticeships may be available in retail management (UK-wide) and buying and merchandising 
(London), across food, fashion, home and store operations. 
Keep checking the website for 2021 vacancies.

Morrisons
www.morrisons.jobs/early-careers/degree-apprenticeships
Retail	degree	apprenticeships	may	be	available,	requiring	at	least	104	UCAS	points.
Keep checking the website for 2021 vacancies.

Retail Choice
www.retailchoice.com
Recruitment agency website - advertises jobs in retail and sales.
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Science and maths

Although there were not many apprenticeship starts in this sector in 2018 to 2019, you are more likely to 
find	one	at	a	higher	or	degree	level.	During	this	time	period,	there	were	only	129	apprenticeship	starts	-	over	
90% of them were at level 5 or above.  

Arla
www.arla.com/company/job-and-career/students-graduates/eden
Arla recruits annually for the trainee dairy technology programme, which leads to a foundation degree in 
dairy	technology.	There	is	also	the	trainee	dairy	engineering	programme,	which	leads	to	an	NVQ	level	3	in	
engineering maintenance. Various locations, including Leeds. Both programmes require at least one A level, 
plus	GCSEs	at	grades	9-4	in	maths,	English	and	science.	Keep checking the website for 2021 vacancies.

AstraZeneca
https://careers.astrazeneca.com/early-talent
Degree	apprenticeships	may	be	available	in	laboratory	science,	based	in	Macclesfield	(near	Manchester).	
Entry requirements will be advertised on the website. 
Vacancies are due to be advertised in January 2021.

Environment Agency
www.gov.uk/government/organisations/environment-agency/about/recruitment#apprenticeship-
programmes
Assistant scientist advanced apprenticeships may be available in Leeds, working towards a laboratory 
technician	level	3	qualification.	
Keep checking the website and www.gov.uk/apply-apprenticeship for 2021 vacancies.

Kirklees College
www.kirkleescollege.ac.uk/apprenticeships
Vacancies for advanced laboratory technician apprenticeships may be advertised, usually requiring 
5	GCSEs	at	grades	9-4,	including	English,	maths	and	a	science.	Vacancies with specific employers may 
be advertised on the college website, but you should also look for an employer yourself.

Lloyds Banking Group
www.lloydsbankinggrouptalent.com/apprentices
Look	out	for	the	data	analyst	higher	apprenticeship,	based	in	London	or	Bristol,	requiring	5	GCSEs	at	
grades	9-4,	including	maths	and	English.	A	levels	in	STEM	(science,	technology,	engineering	and	maths)	
subjects preferred. Keep checking the website for 2021 vacancies.
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Manchester Metropolitan University
www.mmu.ac.uk/study/apprenticeships
Laboratory science degree apprenticeships may be advertised. The university advertises vacancies on 
behalf of employers. Register your interest. Keep checking the website for 2021 vacancies.

NHS
www.jobs.nhs.uk
There	may	be	healthcare	science	intermediate	apprenticeships	available	within	the	NHS.	Look	out	for	
healthcare science associate higher apprenticeships, which are currently under development and may be 
available in the future. For other health service jobs, including pharmacy technician, pathology support 
worker and medical lab assistant - see the ‘Health and social care’ section. Keep checking the website.

Rolls-Royce
https://careers.rolls-royce.co.uk
There may be vacancies on the materials laboratories degree apprenticeship, based in Bristol or Derby, 
requiring	3	A	levels	at	grade	C	or	above,	including	maths,	and	science/engineering/IT	subjects	or	a	relevant	
BTEC extended diploma at DDM. 
Keep checking the website for 2021 vacancies - applications due to open early December.

Syngenta
www.syngenta.co.uk/student-zone
Look	out	for	vacancies	on	the	laboratory	scientist	degree	apprenticeship,	requiring	at	least	104	UCAS	
points,	to	include	a	grade	C	in	chemistry.	Huddersfield.	Keep checking the website for 2021 vacancies.

Transport and logistics 

This sector is growing, due to the increase in customers shopping online. Vacancies are usually advertised 
for trainees or apprentices in warehousing, transport (land, sea or air) and logistics, as well as in the 
merchant	navy.	Job	titles	include	vehicle	scheduler,	traffic	office	administrator,	trainee	transport	manager,	air	
traffic	controller,	timetable	planner	and	trainee	freight	forwarder.	You	need	to	be	aged	18	and	over,	with	a	full	
car	driving	licence	and	a	certificate	of	professional	competence	(Driver	CPC)	to	drive	an	LGV.	

Airbus
www.airbus.com/careers/apprentices-and-pupils.html
There may be vacancies on the business degree apprenticeship, requiring at least 2 A levels at grade B or
above, in business studies or a related subject, or a BTEC extended diploma at DDD. Based in Broughton, 
near Chester. Keep checking the website.
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Aldi
www.aldirecruitment.co.uk/apprentice
Intermediate	apprenticeships	in	logistics	are	available,	requiring	GCSEs	in	English	and	maths	at	grades	9-4,	
leading	to	a	level	2	certificate	in	warehousing	and	storage,	with	opportunities	for	progression.	
Applications are open all year. Apply now!

BP
www.bp.com (search ‘shipping cadets’)
Vacancies	for	shipping	cadets	may	be	available	in	the	following	specialisms:	deck	(navigation),	engineer	and	
electro-technical,	requiring	at	least	64	UCAS	points,	including	a	maths	or	science	subject,	or	5	GCSEs	at	
grades 9-5. Keep checking the website for 2021 vacancies.

British Airways
https://jobs.ba.com/jobs/futurepilot
There may be vacancies on the British Airways Cadet Programme, based in Heathrow, requiring at least 
112	UCAS	points,	or	the	equivalent,	along	with	GCSEs	at	grades	9-4,	including	English,	maths	and	science.	
Must have the grades on application. Training is expensive and fully self-funded. 
Keep checking the website for 2021 vacancies.

Careers at Sea
https://careersatsea.org
Careers website with useful links to the merchant navy. 
See the website.

Clipper Group
www.clippergroup.co.uk 
Although	not	currently	offering	apprenticeships,	various	warehouse	roles	may	be	available	in	Leeds	and	
Brighouse. Keep checking the website for 2021 vacancies.

Crewlink and Dalmac
www.crewlink.ie and https://dalmac.ie
Crewlink and Dalmac are agencies that recruit and train for Ryanair and other low-fare airlines. There may 
be vacancies available for cabin crew roles. No experience necessary. Keep checking the websites.

Morrisons
www.morrisons.jobs/early-careers/degree-apprenticeships
There may be vacancies on the chartered manager degree apprenticeship, with the option to specialise in 
logistics,	requiring	at	least	104	UCAS	points	and	GCSEs	at	grades	9-4,	including	maths	and	English.	
See the website to apply.
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NATS
www.nats.aero/careers
There	may	be	vacancies	for	trainee	air	traffic	controllers	(must	be	aged	18	or	over),	requiring	a	minimum	
of	5	GCSEs	at	grades	9-4,	including	English	and	maths.	See	the	website	for	full	eligibility	criteria	and	to	try	
online games, to see if you have the skills and aptitudes needed. 
Register for job alerts. 

Nestlé
www.nestleacademy.co.uk/apprentices 
Advanced	supply	chain	apprenticeships	may	be	available,	requiring	GCSEs	at	grades	9-4,	including	English	
and maths. 
Keep checking the website for 2021 vacancies.

Royal Mail Group
https://earlycareers.royalmailgroup.com
There	may	be	upcoming	vacancies	in	Leeds	and	Wakefield	for	the	degree	apprenticeship	in	professional	
practice in supply chain leadership. 
Keep checking the website for 2021 vacancies.

SSTG
www.sstg.org
Places may be available for merchant navy cadet training, as part of a sponsored foundation degree for 
electro-technical,	deck	(navigating)	or	engineer	officers.	Requires	at	least	48	UCAS	points,	including	maths,	
physics, or similar, for engineering or electro-technical training. 
Keep checking the website for vacancy opportunities.

Unilever
https://careers.unilever.com/uk/en/apprenticeships
There may be upcoming vacancies on the supply chain management higher apprenticeship. Locations 
include Leeds. 
Keep checking the website for 2021 vacancies.

See the ‘Leisure, sport and tourism’ section for air cabin crew.
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Join the conversation:

 ckcareers @ckcareers1 ckcrecruitline

Contact us...Contact us...

C&K Careers
T:  01484 242000
Text: 07786 202804 start message with enquiries
E:  enquiries@ckcareers.org.uk
W: www.ckcareersonline.org.uk
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For more job vacancy listings:
www.ckcareersonline.org.uk/recruitline

At C&K Careers, our advisers 
are here to support you and 
can provide guidance to help 
you move forward with your 
future plans.

As well as speaking to your 
college or sixth form careers 
adviser, you can contact our 
online Chat service if you 
need any advice.

Just call, email or send a 
Facebook message via the 
Chat contact details, to 
get in touch with a careers 
adviser remotely.

The careers adviser will be 
able to point you in the right 
direction with the careers 
information or guidance you 
are looking for.
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Have your say
We are always trying to improve our booklets.

Please help us by spending a few minutes to give us some feedback.
Your opinions count!
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How	useful	is	the	information	in	this	booklet?

Very useful   Useful  Fairly useful  Not useful 

What	do	you	think	of	the	way	the	information	is	presented? 
(How	information	is	laid	out,	was	it	easy	to	find	what	you	needed?)

Very good   Good  Fair  Poor 

What	do	you	think	of	the	style?	(Size,	design,	colours	used)

Very good  Good  Fair  Poor 

If	you	can	think	of	any	way	we	could	improve	JobFAQs,	please	tell	us:

Your	details	-	optional:
Name:

Address:

Phone/email:

Thank you!
Please	return	this	page	to	your	careers	adviser	in	school	or	college,	or	post	it	to:

C&K Careers, 24 High Street, Huddersfield, HD1 2LR

Or you can complete the survey at https://tinyurl.com/HaveYS  or here
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JobFAQs£1.50

What young people said
about JobFAQs 2020

The vacancy directory has been of great 
value to me in my apprenticeship search - it 
pointed me in the right direction towards the 
companies that were hiring.
Tom

This booklet has been really useful in 
helping me get a job lined up for when 
I finish my college course. The tips on 
how to write a good CV and prepare 
for an interview were really helpful - 
especially since the recruitment process 
involved my first video interview. 
The booklet helped me get an idea of 
what to expect. I’m looking forward to 
starting my new job soon - and I’ll be 
recommending JobFAQs to my friends.
Aneesha

When I started college, I wasn’t sure 
whether to go to university or complete an 
apprenticeship. The information in JobFAQs 
helped me decide - I’ve since been offered a 
higher apprenticeship!
Sara


